
 

 

Refund Request 

 

Date Submitted  

Submitted by  

Participant(s)  

  

Phone  

Email  

Mail Check to:  

Address  

City/State/Zip  
 

Name & Date of Program(s)  Amount 

  $ 

  $ 

Total  $ 
 

Refund Reason 

 

 

 
All Recreation Department refunds will be issued via a check from the City of Portsmouth. Please allow 

2-3 weeks for processing. 
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Received by    Date  
  

 


