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CITY OF PORTSMOUTH 

MEMORANDUM

TO:  Honorable Mayor Thomas G. Ferrini and City Council Members  
FROM:  Nancy Novelline Clayburgh, Chairman, Fee Committee 
DATE:  April 8, 2011 
RE:  FY ’12 Fee Schedule 
CC:  John P. Bohenko, City Manager 
  Judie Belanger, Finance Director 
____________________________________________________________________
The Fee Committee met February 9, 2011 to review the City’s fee schedule.  As in the past, the city’s 
fee schedule will be listed in the appendix portion of the budget book (The Proposed Annual Budget 
2011-2012, Appendix III).  A resolution is scheduled to be voted upon by the City Council June 6 
requesting the acceptance of the fee schedule in conjunction with all other budgetary resolutions, 
which will make the fees effective July 1, 2011. 

It is important to note that the fees represented in the fee schedule historically raise approximately 1% 
of General Fund Revenues. 

The respective department heads reviewed all current fees.  Proposed fee changes were submitted 
where deemed necessary to cover rising administration costs.  After a review by the Finance 
Department, the Fee Committee held a meeting to review the proposals. 

Following are the requested fee changes by department. 

City Clerk: Requested a new fee per RSA 540:1-B Restricted Property Listing of $15 per form. 

Planning Department: Requested increases to the Planning Board of Adjustments (Resident and 
Non-Resident) and Historic District residential application cap from $1,250 to $2,000.  Three other 
fees were decreased while one other increased. 

Inspection Department: Added fees to inspect pad mounted generators. 

Recreation Department: Increased fees for use of the Spinnaker Point Adult Recreation Facility 
approximately 7% while dropping “Tax Payer” from the requirement for Non-Resident membership.  
In addition the Outdoor Pool rates were doubled while leaving use for Resident 18 & under free of 
charge.

Health Department: Increased mobile food operations permits and temporary food permits while 
creating a new fee for fundraising permits. 

Water and Sewer Divisions:  Increased the emergency callout, equipment rates for pick-up use and 
dumping for recreation vehicles fees to cover increasing costs.  The divisions created a new fee of $50 



2

to repair customers meter reading system.  In addition, the Divisions submitted their annual adjustment 
to each divisions Capacity Improvement Multiplier (CIM).   

The Fee Committee believes the annual review and authorization of fees is essential to keeping in step 
with rising costs of doing city business and also to review existing and potential fees for 
reasonableness.  I recommend your support of the fee schedule as presented in the Proposed Annual 
Budget 2011-2012, Appendix III.  Thank you. 
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