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SECTION A: FOUNDATIONS AND BASIC COMMITMENTS



ADB

Drug-Free Workplace/Drugrree Schools

In compliance with Federal and State laws, the Portsmouth School Department will provide a
drugfree workplace. As a condition of employment with the School Department, no employee
shall:

¢ Manufacture, distribute, dispense, possess ofligedrugs or alcohol in the workplace.

e Possess an unsealed container of alcohol or consume alcohol while on school property or at
school sponsored events.

e Possess or distribute controlled substances on school property or at school sponsored
events.

e Work under the influence of illicit drugs or alcohol.

Employees found to be in violation of this policy will be subject to discipline up to and including
termination of employment.

Referrals will be made to the appropriate law enforcement authoritisagpected violations of
this policy.

Employees shall notify the Superintendent of Schools of any drug statute conviction resulting from
workplace conduct within five days of conviction.

The School Department will make information available to employees regarding the danger of
drug and alcohol abuse, available resources regarding counseling, rehabilitation and employee
assistance as well as the contents of this policy.

The School Departmémvill conduct a biennial review of its programs to determine their
effectiveness and to ensure that the disciplinary sanctions are consistently enforced and changes
are implemented, if needed.

Legal References:
RSA 193, Drug Free School Zones
41 USC Sdamn 701 Et. seq., Drufree workplace requirements for Federal contractors
Public Law 103226, DrugFree Schools and Communities Act Amendments of 1989

Approved by the Portsmouth School Boaxdivember 22, 2011



ADC

Non-SmokingTobacco

In accordance with State RSA 1R67:

The use of tobacco products in School Department buildings, facilities, or on School Department
grounds is prohibited at all times. Tobacco products shall mean any tafmateming product
including but not limited to:

o Cigarettes

¢ Smoking tobacco
e Cigars

e Chewing tobacco

e Snuff pipe tobacco
Smokersbé6 tobacco

e Smokeless cigarettes

Employees who violate this policy shall be subject to penalties including but not limited to:
e Written reprimand

e Suspension without pay

e Dismissal for cause

Not hing in this policy shall be deemed to wai v
of penalties pursuant to RSA 155:76 or RSA-K2G .

First Reading Approved: November 28, 2006

Legal References:

RSA155641 77, Indoor Smoking Act

RSA126 K 6, Possession and Use of Tobacco Products by Minors

RSA126 K 7, Use of Tobacco Products &ublic Educational Grounds Prohibited



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-155.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm

ACE

Procedures Implementing Section 504 of Rehabilitation Act,
1973

Identification

The Portsmouth School Department defines a qualified handicapped individual under Section 504
as a student three to six years old who is educationally disabled under IDEA (Individuals with
Disabilities Education Act), or a scheafed child, aged 6 throu@®, who has not graduated and

who meets one of the following criteria:

e Has a physical or mental impairment, which substantially limits on
more major life activity. The term does not cover children
disadvantaged by cultural, environmental, or ecoicdactors.

« Has arecord or history of such impairment

e Isregarded or treated by the School Department as having such ¢
impairment.

Placement and Accommodations

l. Placement
Placemenis defined as a free, appropriate public education in the least restrictive environment.
Placement Policy

For students identified as educationally disabled using Special Education criteria, placement will
be determined according to IDEA regulation. Bwdents whose current physical, mental or
psychological condition would qualify him/her as handicapped under 504 but not for Special
Education, placement will be determined by the School Department designees who are
knowledgeable about the child, the miegnof the evaluation data, and the placement options.
Designees may include teachers, school nurses, guidance counselors or school administrators.

All information made available from a variety of sources will be considered and so documented in
the decsion making process. Placements must meet the following criteria:

e No cost to the parent;

o Accessible;

e Least restrictive environment.
Il. Accommodations

504 accommodations are defined as considerations and/or miolifecgeared to assure access to
a free and appropriate public education.

Accommodation Policies

For students who qualify as handicapped under 504: reasonable accommodations will be
determined by the School Department designees who are knowledgealtlthalshild and
knowledgeable about the evaluation data related to that child.



All information made available from a variety of sources will be considered. In determining the
needed accommodation(s), the following criteria should be used:

« Accommodabns should be reasonable and not seriously diminish the
quality of the program,

e Environmental factors which would create a barrier should be identifi
and modified if needed,

« Accommodations may include alterations of school/classroom policie
procedures to allow access to programs.

Accommodation Procedures

A written referral form is completed by a teacher, parent, or student and forwarded to
Review Team. The Reviefeam shall be the SEPT or a similar team whose members
selected by the school principal.

The Team reviews all the available evaluation data.
The Team may make the following determinations:

e That additional information and/or further evaluation is needed (permission for
testing); or

e That the student is not handicapped under Section 504; or

e That the student is handicapped Under Section 504. The Team develops an
accommodation plan.

e That he student is an eligible student according to IDEA.
After the above decisions (a, b, c, d) are made, the parents are:
e Notified of the Teambs determinatio
e Given Section 504 Student/ Parentos
Re-evaluation/Review

The accommodation is reviewed periodically, or upon any significant change in the
placement.

Grievance Procedure

A complaint regarding a violation of law concerning discrimination on the basis of sex or handicap
in our educational programs as requirgdiile IX of the Educations Amendment Act of 1972 and
Section 504 of the Rehabilitation Act of 1973, shall provide for prompt and equitable resolution of
disputes in the Portsmouth School Department as follows:

Level |

The complainant (student or empé®) will first meet informally with the designated school
administrator. The site administrator shall be the principal of the school or his/her designee. If the
compl ainantsd concerns are not <cl ear ,heor cann
designated school administrator shall respond within ten (10) working days of the receipt of the
written complaint. In the event that the complaint is unable to be resolved at this level, the
complainant may/shall be referred to the School Departmamipance Coordinator.



504 Coordinator; Student Services Director
Portsmouth School Department,
50 Clough Drive
Portsmouth, New Hampshire
Telephone: (603) 433080

Level Il

Upon receipt, the School Department Compliance Coordinator will provide a copy of the School
Department 6s grievance procedure to the compl :
basis for a grievance shall discuss the grievance informallytketschool Department

Compliance Coordinator, who in turn shall investigate the complaint and respond within ten (10)

days to the complainant in writing. If not satisfied with the response, the complainant may initiate
formal procedures according to tlwléwing steps:

Step 1. A written statement of the grievance, signed by the complainant, shall be submitted to the
School Department Compliance Coordinator within five (5) business days of receipt of answer to
the informal complaint. The Coordinator dHatther investigate the matters of grievance and

reply in writing to the complainant within five (5) business days.

Step 2. If the complainant wishes to appeal the decision of the School Department Compliance
Coordinator, he/she may submit a signecest&int of appeal to the Superintendent of Schools
within five (5) business days after receipt of
meet with all parties involved, formulate a conclusion, and respond in writing to the complainant
within ten (10) business days of receipt.

Step 3. If the complainant remains dissatisfied, he/she may appeal through a signed written
statement to the local School Board within five (5) business days of complainant and his/her
representative(s) within thirty (3@usiness days of the receipt of such an appeal. A copy of the
Portsmouth School Boarddés disposition of the
ten (10) business days of this meeting. In cases where the local School Board wishes to recuse
itself, the Portsmouth School Department may appoint and compensate one or more persons to
review the decision of the Superintendent, or an alternative hearing officer in Step 2. The time
limits set forth in this procedure may be extended by mutual mgree

Step 4. If at this point the grievance has not been satisfactorily resolved, further appeal may be
made to:
Office for Civil Rights, Region 1
U.S. Department of Education
33 Arch Street, Suite 900
Boston, Massachusetts 02109

Policy approved by Pa@mouth School Board: June 14, 1994



ADD

Public Health and Safety Agencies

The superintendent shall work cooperatively with the Police, Fire and Health departments of the
City to promote education and a safe |@agrenvironment through proper planning and the
integration of cooperation and collaboration. The Superintendent is authorized to formulate
administrative regulations necessary to implement this policy.

Education:

Building principals shall be responsilfte maintaining contact with the police, fire and health
departments to promote health and safety programs within the schools. The principal shall:

Coordinate with faculty in selecting and scheduling cooperative educational efforts.
Coordinate andupervise planned activities.
Ensure periodic fire drills are conducted prescribed by state and local regulations.

Make referrals to the school nurse for families who cannot afford medical or dental care, especially
in the case of required vaccinatsoand immunizations.

Provide educational activities conducive to good health and safety practices incorporating both
home and school settings.

Safety:
Safe Schools Team

The Portsmouth School Department shall be a member of the Portsmouth Safe $ehooto

promote a safe learning environment for students. The team shall be comprised of representatives
of the School Department as determined by the Superintendent of Schools, Portsmouth Fire and
Police Departments, Department of Justice, City anchGoittorneys, parents and members of

the community.

The Superintendent of Schools is authorized to enter into Memoranda of Understanding with other
municipal departments to implement this policy.

Emergency Management Team

Each school within the district shall have an Emergency Management Team to meet on a regular
basis to review school safety, preparedness and response procedures.

The team shall consist of the building principal, teachers, custodian, counselor, nursysecre
resource officer, parent and community members selected by the Superintendent of Schools.

First Reading Approved: July 11, 2006



ADD
Safe School Zones

No student shall commit an act of theft, destruction or violence as enumerated in RBAL 193
any areas inclusive of any school property, school bus, bus stop or way or paths used by pedestrian
students to travel to and from school immediately befodeadtier school.

No student shall aid, abet or encourage any act of theft, destruction or violence as enumerated in
RSA 193D:1 in any aeas inclusive of any school property, school bus, bus stop or ways or paths
used by pedestrian students to travel to and from school immediately before or after school.

If the school administration determines that a student has violated this policydaetswill be
suspended immediately for a period of not less than ten (10) days, during which time the student
will be required to appear before the School Board.

If the Board finds that the student has violated the policy, the Board may impose didogsed
upon the circumstances and nature of the violation up to and including expulsion from school.

Policy Approved by the Portsmouth School Board: October 26, 1999



SECTION B: SCHOOL BOARD GOVERNANCE AND OPERATIONS



BGB

Adoption and Amendment of Policies

Policy proposals and suggested amendments to or revidierssting policies shall be submitted

to all members o0f the Board and to the superintendent in writing prior tolarggecheduled

Board meeting in which such proposed policies, amendments, or revisions shall be read and
discussed. A vote for adoption shall take place at the next succeeding regular meeting of the Board.
Action shall be by majority vote of those present

Policy Approved: June 11, 1991




BGD

Amendment and Administrative Regulations

The Board does not adopt administrative regulations unless specifically required to do so by law,
or unless requested to do so by the superintendent.

The Board reserves the right to review and veto administrative regulations should the, in the
B o a r d dnent, peundaysistent with the policies adopted by the Board.

Policy Approved: June 11, 1991



BDF

Area School Advisory Committee

There shall be established an Area School Advisory Committee which may suggeseiment

or changes in curriculum and other school programs and services as a part of the regional
enrollment area for grades nine through twelve, with the Portsmouth Senior High School as the
receiving district and Greenland, New Castle, Newington amdaRythe sending districts.

The committee shall consist of one School Board member and the superintendent of schools
from each of the school districts

This committee shall meet at least two times during the school year

This committeeshall elect annually one of its members to be the authorized representative of
the Area School Advisory Committee to the Portsmouth School Board

This member must be from a sending district

The above named representative shall handle all liaison betieegceiving district and the
Area School Advisory Committee

Policy Approved: June 11, 1991



Chairperson Duties

BCB

The duties of the chairperson of the School Board bleall

To preside at all meetings

To call special meetings as he/she considers necessary or on request
To appoint all committees

To act as an egfficio member of all committees

To execute documents on behalf of the board

To perform the usual and ordinary duties of the office

Policy Approved: June 11, 1991



BBA

Committee of the Whole

The Board shall act as a committee of the whole. No individual board member or combination of
members less than the full membership of the Board hawitherity to take independent action.

All powers of the School Board lie in its action as a corporate body. Individual board members
may not exercise authority over District affairs.

An individual board member, including the chairperson, has power ordy tie Board by vote
has delegated authority to him or her.

No legal action can be taken except at a duly warned meeting of the Board and by a quorum acting
as a unit.

The decisions of the Board shall be binding until rescinded by the Board at a dulyegll&ar or
special meeting.

Policy Approved: June 11, 1991
Reviewed and First Reading December 1, 2009
Revised and Approved January 12, 2010

Legal References:
N.H. Code of Administrative Rul&ection Ed303.01 Substantive Dutis of School Boards
Appendix:BBAR



http://www.ed.state.nh.us/education/laws/Ed303DutiesOfSchoolBoard.htm
http://policy.ctspublish.com/nhsba/lpext.dll?f=id&id=nhsba%3Ar%3A1662&cid=nhsba&t=document-frame.htm&an=JD_BBA-R&2.0#JD_BBA-R#JD_BBA-R

BEC

Executive Sessions

The Board may hold executive sessions but any decisions made during any executive session must
be recorded and made available for public inspection promptly, and no orders, rules, regulations,
contracts, appointments or other official action shall belfirsgdproved in executive sessions.

Executive sessions may be held to consider or act upon the following:

e The dismissal, promotion, or compensation of any employee or the disciplining of such
employee, or the investigation of any charges against him/hkss the employee affected
requests an open meeting.

e The hiring on any person as a public employee

« Matter which if addressed in public would be likely to affect adversely the reputation of any
person othethana member of the boditself

« Consiceration of the acquisition, sale, or lease of land which, if discussed in public, would be
likely to benefit a party or parties whose interests are adverse to those of the general
community.

For further clarification, please refer to RSA.91A
Policy Approwed: June 11, 1991



BDD

Formulation of Administrative Regulations

The Board shall delegate to the superintendent thecddgy operation of the school system. The
operation must be in every respect consistent with the policies adopted by the Board.

Policy Approved: June 11, 1991



BG

Formuation of Policies

The Board, representing the voters of the district, is the governing body, which determines all
guestions of general policy to be employed in the conduct of the public schools.

Proposals regarding school district policiesl @perations may originate from any of several
sources: a parent, a taxpayer, a professional employee, a member of the Board, a clerk, the
Superintendent, a professional consultant, a civic group, etc.

Actions on such proposals, whatever their sourdakisn finally by the Board, The Board shall
take action on most matters upon the basis of recommendations presented to the Board by the
Superintendent.

Policy Approved: June 11, 1991



BBAA

Individual Members

It is understood that the members of the Board have authority only when acting as a board legally
in session. The Board shall not be bound in any way by any action or statement on the part of any
individual board member except when such statement or aciiopussuance of specific

instruction from the Board.

Policy Approved: June 11, 1991



BIB

Opportunities for Development

Board members shall be encouraged to attend meetings related to education anattbool
The superintendent shall notify Board members of all relevant scheduled meetings
Policy Approved: June 11, 1991



BBBH-R

Organization

The organization, management and control of the Portsmouth School Depantevested in the

Board, which exercises the powers and discharges the duties imposed by New Hampshire statutes.

It shall be the purpose of the Board to provide education ofa$tegiality or Portsmouth School
Department students, within the | imitation im
the educational program. The Board shall be the legal representative, not only of the citizens of
Portsmouth, but of the S&Board of Education as well.

Policy Approved: June 11, 1991




BIA

Orientation

School Board membership calls for knowledge of and orientation in many aregagat@on is an
ongoing process but is especially important for new board members. Orientation will be provided
to new board members through the following activities:
1. Orientation for new board members is conducted by the New Hampshire

School Boards Asxiation.

2. Discussions and visits with the superintendent of schools and other members of the school
staff.

3. Provision of printed and audmsual materials on school board and administrative policies
and procedures.

4. Attendance at school board argiranistrative conferences and conventions on a local, area,
state and national basis.

5. Exchange of ideas through joint meetings with neighboring school boards.
6. Periodic visitations to schools during the operation of a normal school day.
Policy Approvel: June 11, 1991



BEDH

Public Commentary Procedure

While the primary purpose of School Board meetings is to conduct the business of the Board as it
relates to school policies, programs and operatitiesBoard does wish to provide an avenue for

any citizen to express interest in and concerns for the schools. Accordingly, the public is cordially
invited to attend any and all meetings of the Board.

Included on the agenda for meetings of the Bohadl e a time, not to exceed thirty minutes, to
receive public comments. Members of the public wishing to be recognized during the public
comment section shall sign up prior to the meeting on a sheet supplied for that purpose. Public
comments shall bénhited to three minutes per speaker. Time may be extended by a motion of any
Board member, approved by a majority present.

First Reading Approved by Portsmouth School Board: August 18, 1998
Revisited January 12, 2010
Approved February 9, 2010

Legal Reference:
RSA91-A: 2, Meetings Open to Public

RSA91-A: 3, NonPublic Sessions



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm

BNC

Publicity

The Board shall see that the public is informed of all major conclusions and recommendations
made by such committees.

Policy Approved by Portsmouth School Board: June 11, 1991



BBA-R

Purpose and Role of the Board

The powers and duties of the Board shall be as conferred and prescribed by law. Complete and
final control as to all matters pertaining to the educational system shall be vested in the Board.

In the interpretation of the powers and duties of the Board, it is understood that the Board shall act
as a governing body in the determination of general policies for the control, operation,
maintenance and expansion of the public schools.

Policy Approwed: June 11, 1991




BEDC

Quorum

The quorum of the School Board shall the majority of the total members.
Policy Approved: June 11, 1991



BID

Remuneration and Reimbursement

Members of the Board shall be reimbursed in accordance with the City Charter, as well as for
boardrelated legal expenses and official, authorized travel.

Policy Approved: June 11, 1991



BDA
Reorganization Meeting

The reorganization meeting of the Board shall be held the first meeting in January following the

biennial election. The Board shall elect a chairperson and a&kha&gerson from its membership
for two-year terms.

Policy Approved: June 11991




BCA

Respect

The policy of the Portsmouth School Board is that all employees and students have the right to be
treated with respect in their working and learning environments. Respectful behavior is dgfined
courteous regard or treatment. In order to ensure a climate characterized by mutual respect,
employees, students, parents, community members, and elected officials will practice common
courtesy and civil behavior toward one another in all situations.

Procedures

Employees are asked to immediately report any violation of this policy to a teacher, an
administrator, the assistant superintendent or the superintendent.

Students are asked to report any violation to a counselor, administrator, the assistant
supeintendent or the superintendent.

Retaliation
There shall be no retaliation against any person reporting or confirming a violation of this policy.
Discipline

A substantiated charge against a staff member will result in disciplinary action up to anchincludi
dismissal.

A substantiated charge against a student will result in disciplinary action up to and including
expulsion.

A substantiated charge against a parent will result in action up to and including exclusion from the
school building.

A substantiated charge against an elected official will result in a recommendation for a sanction
against the official to his/her governing body.

Policy Approved: June 11, 1991



BE

School Board Meetings

Meetingsof the School Board are held in public with the exception ofmdslic sessions, as set
forth in RSA 91A. The Superintendent of Schools shall be responsible for establishing an agenda
for meetings of the Board.

The Board shall meet at least once evexy months. Unless otherwise determined by Board
action, regular meetings of the Board shall be held at Portsmouth City Hall Chambers®n the 1
Tuesday of each month.

Notice of all Board meetings will be posted in two appropriate places and published¢ont i t y 6 s
webpage. The Board reserves the right to amend the agenda during the meeting, should a majority
of the Board vote to do so.

All changes of regular meetings from normal dates shall be advertised at least 24 hours prior to the
date of the meetingSpecial meetings shall be held at the call of the Chairperson.

A majority of the Board shall constitute a quorum.

The School Board recognizes that the consistent attendance of School Board members at Board
meetings is essential for the efficient,effei ve oper ati on of the Boar dg
our individual obligations as elected officials.

The Chair and vicehair will formally question any Board member who misses three consecutive
meetings or more than 30% of scheduled meetingse&mons of absences. The Board may take
such action that is appropriate. The Board Secretary is responsible for tracking attendance and
providing the Chair with attendance reports.

Policy Approved September 10, 2009
Revisited January 5, 2010
Approved February 9, 2010

Legal References:
RSA91-A, Access to Public Records and Meetings

N.H. Code of Administrative Rules, Section EiB01(f), Substantive Duties of School Boards



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm
http://www.ed.state.nh.us/education/laws/Ed303DutiesOfSchoolBoard.htm

BHC

School Visits
School Board members who visit schools on their own volition have no more authority than any
other citizen. Board members have authority only in regularly called meetings of the @pard,

when delegated specific tasksBgard action.
Policy Approved: June 11, 1991




BCC

Secretary Duties

The Superintendent of Schools shall act also as Secretary of the School Board ash&hat
executive officer of the School Board.

As secretary he/she shall:
o Attend all meetings and keep minutes of the same

e Prepare and distribute in advance minutes of previous meetings for approval at scheduled
meetings

o Distribute notices of all regular and special meetings to Board membettseand
administration and inform the general public

Policy Approved: June 11, 1991



BGF

Suspension of Policies, Bylaws and Regulations

The unani mous consent of those ptoeandat at a r

two-third vote of those present, shall be required for a suspension of any policy of the School
board.

No policy or bylaw shall be operative if it is found to be in conflict with any law of the State of
New Hampshire.

Policy Approved: June 11991



BDE

Temporary Board Committees

It shall be the responsibility of the chairperson to appoint special committees wheneveainyeces
The chairperson shall outline the duties and responsibilities of each committee at the time of
appointment and serve as ana#cio member of the committee. Special committees shall be
considered dissolved upon submission of a final report oetirganization of the Board.

To alleviate the need for a multitude of special committees, the chairperson shall, whenever

possible, refer these assignments to the administration for study and report to the full Board with
recommendations.

Policy ApprovedJune 11, 1991



BDB

Vice Chairperson Duties

The Vice Chairperson shall assume all duties of the Chairperson in his/her absence.
Policy Approved: June 11, 1991



SECTION C: GENERAL SCHOOL ADMINISTRATIO N



CBI

Superintendent 6s Evaluati on

The School Board will evaluate the Superintendent of Schools after each year of employment in
June.

Policy Approved: June 11, 1991



SECTION D: FISCAL MANAGEMENT



DB

Annual Budget

A. School Department BudgetPolicy

The Supéntendent shall present to the Board the proposed school department buc
the next fiscal year in a timely manner to be determined by the School Board whi
enable the Board to submit its approved budget to the City Manager not later than
15, as per City Charter.

B. Preparation of Budget DocuménProcedures

The preparation of the school department budget involves input from school persc
all levels.

After reviewing all instructional and nenstructional needs, principals, ditecs, and
department heads will submit proposed budgets to the superintendent.

The superintendent will meet with principals and other personnel to review the prc
budget prior to submission of the budget to the School Board.

Policy Approved by Portsmouth School Board: June 26, 2001
Policy Approved by Portsmouth School Board: March 14, 2000

Legal References

RSA32:4, Preparation of Budgets: Estimate of Expenditures and Revenues
RSA 32:5, Budget Preparation

RSA197:5-a, School meetings and Officers: Budget



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-III-32.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-III-32.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-197.htm

DH
Employee Bonds

All school district employees who handle funds shall be covered for $50,000 under a blanket
fidelity bond.

Policy Approved by Portsmouth School Board: June 11, 1991
Revised and Approved: November 13, 2001



DD

Federal and State Funds

Federal and state funds for educational purposes will be accepted by the school district so long as
the conditions are consistent with the purposes and policies of the district, City Charter, and of the
State statutes.

Policy Approved by Portsmouth School Board: March 11, 2003



DJF

Local Purchasing

Local purchasing will be favored whenever the following factors are comparable between local
and nonlocal vendors:

e Quality of product

o Suitability of product

e Price

o Conformance of specifications

e Convenience of delivery

e General reputation of business firms

e Past services to school districts
Policy Adopted by the Portsmouth School Board: June 11, 1991
Reviewed and Approved: September 13, 2001



DO

Outside Funding

The Board supports, authorizes and encourages the superintendent to seek available outside
funding to advance the goals of the school department.

Policy Approved by Portsmouth School Board: March 14, 2000



DBC

Preparation of Budget Document

The preparation of the school department budget involves input from administrators, professionals
and school personnel at all levels. Principals, directors and teachers shall work with the assistant
superintendent to plan for instructional needs. Praisjpmaintenance supervisor and custodians
shall work with the business administrator to plan for theinstiuctional needs of the

department. After reviewing all of the various needs, individual school budgets shall be prepared
by the appropriate prifgal and submitted to the superintendent.

Wherever possible, the budget shall be developed using the principles-bazerbbudgeting and
the concept of quality improvement.

The superintendent shall meet with principals and other personnel to reviepraaated budget
prior to submission of the school department budget to the School Board.

Policy Reviewed by Portsmouth School Board: June 26, 2001
Policy Approved by Portsmouth School Board: March 14, 2000

Legal References:

RSA32:4, Preparation of Budgets: Estimate of Expenditt
and Revenues

RSA32.5, Budget Preparation

RSA197:5-a, School meetings and Officers: Budget



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-III-32.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-III-32.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-197.htm

DN

Sale and Disposal of Books, Equipment and Supplies

The superintendent shall be authorized to dispose of obsolete books, equipment and supplies with
residual value by offering their sale consistent with the City Policy and ordinance on disposal of
assets. If it is determined there is no value, the supadenht may dispose of books, equipment

and supplies as in any manner convenient and appropriate.

A.  Property Valued at less than $500

The superintendent shall conduct a sale of any books, equipment, and supplies v
less than $500 and no longerueqd by the schools.

B.  Property Valued at $500 or more

The superintendent shall notify the Board of any books, equipment, and supplies
at $500 or more prior to sale.

Policy Adopted by the Portsmouth School Board: June 11, 1991
Revisedand Approved: September 13, 2001

Legal ReferencesCFR 34, Sec. 80.32



http://a257.g.akamaitech.net/7/257/2422/08aug20031600/edocket.access.gpo.gov/cfr_2003/julqtr/34cfr80.32.htm

DEA

Tuition Fees

Portsmouth &hool District, having been designated as a receiving district for pupils in grades nine
through 12 from Greenland, New Castle, Newington and Rye, shall receive from these districts
tuition based on the AREA agreement of grades nine through 12 in then®waittisSenior High

School for the school year preceding the school year to which the tuition rates are applicable.
Tuition rates shall be based on a daily rate for partial year attendance.

The AREA agreement shall determine the formula for the annualatdcuof the tuition rate, the
timing and preparation of the billing to the sending towns, and the tuition payment dates by the
sending towns.

Such federal or state aid funds, excluding state building aid, that are received by the Portsmouth
School Distrct as a result of the attendance of pupils from the sending districts to the AREA
schools shall be deducted from the total of the items used in calculating the per pupil cost at the
Senior High School level before determination of the tuition rates fareth@ing districts.

The estimated tuition rate shall be made available to the sending districts by December 31 of each
year and the official tuition rate shall be forwarded to the sending districts in accordance with the
provisions of the AREA agreement.

Other norresident pupils shall be charged a rate comparable with the tuition charged pupils from
sending districts.
Policy Approved by Portsmouth School Board: June 26, 2001

Legal References:
RSA19820-b, Appropriation for Unanticipat® Funds Made Available During



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-198.htm

SECTION E: SUPPORT SERVICES



EHAA

Acceptable Use Policy (Portsmouth School Department
Computer Network

Overview

The Portsmouth $mwol Department provides its students and staff access to a multitude of
technology resources. These resources provide opportunities to enhance learning and improve
communication within our community and with the global community beyond our campus. The
adwantages of having access to these resources are far greater than any potential downside.
However, with the privilege of access is the responsibility of students, teachers, staff and the
public to exercise appropriate personal responsibility in their uesé resources. The School
Department policies are intended to promote the most effective, safe, productive, and
instructionally sound uses of networked information & communication tools. The School
Department also makes a good faith effort to protedtitdents from exposure to Internet
materials that are harmful or explicit. The School Department maintains a system of Internet
content filtering devices and software controls that meet federal standards established in the
Chil drends | mMtte€PA)et Protecti on

Digital Citizen

The Portsmouth School Department uses information and technology in safe, legal, and
responsible ways. A responsible digital citizen is one who:

Respects One's Self. Users will select online names that are appropriaié emaisider the
information and images that are posted online.

Respects Others. Users will refrain from using technologies to bully, tease or harass other people.

Protects One's Self and Others. Users will protect themselves and others tiygeboise and
not forwarding inappropriate materials or communications.

Respects Intellectual Property. Users will suitably cite any and all use of websites, books, media,
etc.

Protects Intellectual Property. Users will request to use the software and media others produce.
Expectations

Responsible use of the School Department's technology resources is expected to be ethical,
respectful, academically honest, and supportivemftrs c hool 6 s mi ssi on. Eac
the responsibility to respect every other person in our community and on the Internet. Digital

storage and electronic devices used for school purposes will be treated as extensions of the

physical school space.diinistrators, or their designees, may review files and communications
(including electronic mail) to insure that users are using the system in accordance with School
Department policy. Users should not expect that files stored on servers or diskspribabe

Users also should understand that school servers regularly record Internet activity in log files that

are available to the public under RSAA1Access to Public Records and Meetings.



Some activities are expressly prohibited by.lalsers are expected to abide by the generally
accepted rules of network etiquette. The following guidelines are intended to clarify expectations
for conduct, but they should not be construed ameallisive.

Use of electronic devices should be cotesiswith the School Department's educational
objectives, mission and curriculum.

Transmission of any material in violation of any local, federal and state laws is prohibited. This
includes, but is not limited to: copyrighted material, licensed matanéthreatening or obscene
material.

Intentional or unintentional use of computing resources to access or process, proxy sites,
pornographic material, explicit text or files, or files dangerous to the integrity of the network is
strictly prohibited.

Software and/or services may not be installed or downloaded on school devices without prior
approval of the Superintendent or designee.

Use of computing resources for commercial activities, product advertisement or religious or
political lobbying isprohibited.

Users may be held personally and financially responsible for malicious or intentional damage done
to network software, data, user accounts, hardware and/or unauthorized costs incurred.

Files stored on distriananaged networks are theoperty of the school district and, as such, may
be inspected at any time and should not be considered private.

Materials published for electronic publication must be for educational purposes. School
administrators, teachers and staff may monitoremeaterials to ensure compliance with content
standards.

Policy Violations

The school reserves the right to refuse access to the Internet to anyone. Violating any portion of
this policy may result in disciplinary action, including temporary or permarsenbiy computer or
Internet use, suspension or dismissal from school, and/or legal action. The School Department
may cooperate with law enforcement officers in investigations related to illegal activities
conducted through its network. Law Reference: RSA38, 47U. S. C. Secti on
Internet Protection Act,

Legal References:

RSA1943-d, School District Computer Netwo
Pub.L.N0.10&6 54, Chil dr ends |wab.ikeanmetcipa h@)

Approved by the Portsmouth School Board August 24, 2010


http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-194.htm

EH

Access to Public Records

The Superintendent is hereby designated the custofl@hrecords, minutes, documents,
writings, letters, memoranda, or other written, typed, copied, or developed materials possessed,
assembled, or maintained by this District.

1. All requests for public information are to be forwarded to the Superimtemieediately

upon receipt. The Superintendent shall thereupon make a determination as to whether or not
the information requested is public in nature. If public, the Superintendent shall provide the
information in a timely manner.

2. In accordance with RSA Y44, if the Superintendent finds the information to be public in
nature, he or she shall direct that it be reproduced on the premises. The party requesting the
information is to be charged the cost of reproduction. If theest@d record or document is in
active use by the district or is otherwise unavailable, the party requesting the information will
be informed that the record is not currently available and that he or she will be notified
immediately upon it becoming avéile.

3. If the Superintendent finds the informatiwot to be public in nature, he or she shall so
inform the requesting party that the information is not a public record.

1. 4. If the Superintendent is unable to ascertain whether or not the informeajicested is
public in nature, he or she is hereby authorized to request, on behalf of the Board, an opinion
from the Board's attorney as to the nature of the information. Such opinion requests will be
made within ten (10) days of the original requesttierinformation. The Superintendent shall
notify the person requesting such information that an opinion is to be requested of the attorney
and shall notify such person immediately upon receipt of an answer from the attorney.

First Reading: January 12, 2010

Legal References:
RSA91-A:4, Minutes and Records Available for Public Inspection



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm

EBCC
Bomb Threats

Whether the threat is real or a hoax, a bomb threat represents a potential danger to the safety and
welfare of students, staff, and school property.

Any bomb threat will be regarded as a serious matter and will be treated accordingly.

No person shall make or communicate, by any means, a threat that a bomb has been or will be
placed on school premises.

In the event a bomb threat is made, the following procedures shall be followed:

1. All bomb threats will immediately be reported to the police and fire departm
The administration, with input from the police, will determine the appropriat
action.

2. The building maye evacuated while a quick search is undertaken by volun
from the school staff under the supervision of police and fire personnel. On
building is searched and secured, a decision whether to resume school for
balance of thelay will be decided.

3. Cancellation of school for the balance of the day may occur if, in the opinio
the superintendent, the situation warrants.

Any decision to reenter the school or buildings will be made by the Superintendent, or designee,
and oty after such clearance has been given by the appropriate law enforcement agency.

Making a bomb threat is a crimés such, any person found to have made a bomb threat will be
subject to arrest and prosecution according to lamy student suspected ofaking a bomb threat

will be reported to law enforcement authorities for investigation and possible prose@yem.

from any penalty imposed by law, and without regard to the existence or status of criminal charges,
a student who makes a bomb threatldfesubject to disciplinary action, in accordance with
applicable Board policy.

Policy approved by the School Board: May 12, 1998
Reviewed and First Reading December 1, 2009
Policy Approved January 12, 2010

Legal References:
RSA1589, Possession of Explosives
RSA644, Breaches of the Peace and Related Offenses



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-158.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-LXII-644.htm

EHB
Data/Records Retention

The Superintendent shall develop procedures for a records retention system that is in compliance
with RSA 189:2% and Department of Education regulations per the attached schedule of records.
The procedures should ensure that all pertinent recordaed stifely and are stored for such
durations as are required by law. Additionally, the Superintendent shall develop procedures
necessary to protect individual rights and preserve confidential information.
Legal References:

RSA 91A, Right to Know Law

RSA 189:2%, Records Retention and Disposition

NH Code of Administrative Rules, Section Ed 306.04(a)(4), Records Retention

NH Code of Administrative Rules, Section Ed 306.04(h), Records Retention

20 U.S.C. 1232¢g, Family Educational Rights and Privacy{RERPA)

Approved by the Portsmouth School Board September 13, 2011



EF

Director: Food Services

A director of food services shall be employed to be responsible for the complete operations of the
school meals program undée overall responsibility of the business administrator.

The food service accounts are audited each year by an outside auditor. The fiscal year of the food
service accounts runs from July 1 to June 30.

Policy Approved by Portsmouth School Board: Junel®91
Revised and Approved: November 13, 2001



EF

Food Service: Purpose(s) and Facilities

The aims and objectives of the school program are:

1.
2.

3.
4.

To provide high quality, nutritional school meals (breakfast, lunch, snacks) to all students.

To provide meals at an affordable price or at a reduced price or free for parents who meet
federal financial guidelines.

To operate on a neprofit status
To maintain all required governmental and health department standards.

The Board has established the school meals program as an integral part of the total school
program. The following guidelines have been published.

1.

The school meals program Waperate on a neprofit basis and will pay all expenses and
provide a reserve fund for equipment purchase and replacement.

Strict compliance with all laws and regulations pertaining to health, sanitation and safety,
internal accounting, employmentgatices, federal guidelines, and cost of meals is
required with periodic reporting.

The school meals program will be conducted as an additional learning experience for
students.

No food, other than that offered through the school meals progranbewnade available
to students during school hours unless authorized by the school principal and in
co-ordination with the director of food services.

The director of food services and the principal are responsible for the administration and operation
of the school meals program. They shall insure that all federal, state and local rules and the
policies and directives of the School Board are complied with.

Policy Approved by Portsmouth School Board: June 11, 1991
Revised and Approved: November 13, 2001



EBBC

First Aid and Emergency Medical Care

School personnel have responsibilities in connection with accidents occurring in school and at
school sponsored events as follows:

Administering first aid
Summorsing medical assistance
Notification to administration
Notification to parents

a bk~ wDh ke

Completing of written accident reports

All personnel are responsible for the knowledge of the procedures to be followed in the event of an
accident. Teachers shoulddeare of the physical condition of students for whom they are
responsible in order to meet medical emergencies that may arise.

The school physician, school nurse and specially trained staff members shall be available to assist
in the treatment of accident victims. The school nurse has the authority to administer oxygen in the
case of a medical emergency without prior notificatmthe parent or guardian.

Accidents shall be reported by the personnel in charge to the building principal, or in his/her
absence, the school nurse, in accordance with established procedures.

A group plan of student accident insurance shall be madebladn a voluntary basis to every
student enrolled in grades kindergarten through twelve. The School Department will not provide
student accident insurance.

Health examinations shall be administered in accordance with applicable state laws and
regulatiors.
Approved: June 10, 2008



EEL

Motor Vehicle Seat Belt Use Policy

PURPOSE:

This policy is intended to protect Portsmouth School District employees operating or riding in
motor vehicles from the hazards of motor véhaccidents.

POLICY:

It is mandatory for all Portsmouth School District employees operating or riding in motor vehicles
to use seat belts. This includes all employees operating Portsmouth School District vehicles,
passengers in Portsmouth School Distoweined vehicles, and all employees operating personal
vehicles while engaged in Portsmouth School District business, and employees riding in a
passenger vehicle while on Portsmouth School District business.

All Portsmouth School District vehicles will bg@pped with seat belts. This includes the vehicle

cab, passenger seating area and jump seats. Passengers will only be permitted to ride in areas of
the vehicle designed for that purpose. Seat belts shall be used by all employees riding in the
vehicle when the vehicle is in motion.

There are no exemptions to this policy.

Violation of this policy will result in disciplinary action in accordance with Portsmouth School
District disciplinary procedures.

EFFECTIVE DATE:

This policy is effectiveMarch 8, 2011.All Portsmouth School District owned vehicles will be
equipped with seat belts asMérch 8, 2011Any vehicle not equipped with seat belts or seat belts
that are not operational, should be reported to the business departmerta1-6080 for repair

or installation and should not be operated until equipped with operational seat belts.

Portsmouth School Board Approved: March 8, 2011



EC

Operation and Maintenance of School Buildings

The principal of each sool shall, with the cooperation of the maintenance supervisor:
1. Be responsible for the care and maintenance of the buildings and grour

2. Supervise the custodial staff of the school in maintaining an adequate pr
for such care and maintenance.

3. Insure that the building custodial supervisor coordinates operational anc
maintenance activities with the maintenance supervisor on a regular ba

Policy Adopted by the Portsmouth School Board: June 11, 2001
Revised and Approved: September 13B)P



EDC

Personal Network Device Policy

Personal network devices may be used in the Portsmouth School Department in accordance with
the following policy. This policy is designed to protect the guest and the Portsmouth School
Department Network. Network access is available through the guestsginetwork. This guest
wireless network operates parallel to the existing Portsmouth School Department wireless network
and may be accessed by any wireless device. This guest wireless network provides filtered Internet
access and related wblased sefiees only. This Internet access will operate with the same

Internet filter that school devices currently use.

Each time someone accesses the guest wireless network they agree to the terms listed below. If you
wish to use the guest wireless networkhat Portsmouth School Department, please familiarize
yourself with the information below.

Personal network devices include any privately owned networkable electronic device. These
devices include, but are not limited to the following: laptop, tableteé@ook, PDA,
smartphone (Blackberry, iPhone), digital media device (iPod, iTouch, MP3 player)

The Portsmouth School Department will not be held liable for any damage that may occur as a
result of connecting to the guest wireless network or any elacpower source.

The Portsmouth School Department will not be held responsible for any damage, loss or theft
of the personal network device.

The guest wireless network is provided as is with no warranty as to usability for a particular
purpose. Thed&tsmouth School Department will not be held liable for any disruption of
service.

The Portsmouth School Department reserves the right to inspect, at any time, any personal
network device while connected to the guest wireless netvildr&.Portsmouth School
Department also reserves the right to disconnect any personal network device from the
network for any reason without notice in order to protect the integrity of the Portsmouth
School Department Network.

Guest wireless network accasgrovided for filtered Internet access and related-based
services only. Personal network devices will not be allowed access to Portsmouth School
Department printers, servers, user files, or user home directories.

Personal network devices may lmmnected exclusively to the guest wireless network in
Portsmouth School Department buildings in the areas where this coverage is available.

lllegal, destructive, harmful, or any other inappropriate activities including but not limited to
computer hackingharassment, accessing offensive/obscene materials, or engaging in illegal
activity are strictly prohibited.

Any person using a personal network device must abide by the Portsmouth School
Department Acceptable Use Policy while connected to the guedéessrnetwork or on
school department property.




e The owner of the device is exclusively responsible for how the device is used.

e The owner of the device is exclusively responsible for the configuration of the device. This
includes network configuratioriThe Portsmouth School Department is not responsible for
providing technical support for personal network devices.

e The owner is exclusively responsible for the security of the device.

e Student use of personal network devices in the classroom settithg \&t the discretion of
the classroom teacher.

e The device must not interfere with the normal function of the Portsmouth School Department
Network or other wireless devices.

e The device must have the latest securitypegdor its operating system installed.
e The device must be running aftrus software with the latest virus definition files.

e The device must be free sfpyware, adware, worms, viruses, Trojan horses, and@geer
software.

e The device must be ed as a client only and may not run server related services including but
not limited to web hosting services, email services, or proxy services.

e The owner of the device, or in the case of a student their parents and/or guardians, agrees to be
responsite for and to reimburse the Portsmouth School Department for any damage that may
be caused by the personal network device otheseofwhile connected to the guest wireless
network.

Draft June 8, 2009

Approved June 23, 2009




EB

Safety

The physical plant should provide an environment that contributes to the educational process and
safety of the students, educators and administrators. The Board wishes to make clear that the safety

of pupils and staff is the FIRST responstigibf operation and maintenance personnel and their
supervisors.

Policy Approved: June 11, 1991
Revised and Approved: September 13, 2001



EFE

School Nutrition

The Portsmouth School Department strives to create a healthy school nutrition environment in
which all food and beverages on campus contribute to healthy eating patterns and support the
health curriculum. All food and beverages offered to students oolgufeanises during normal

school hours shall be items, which represent healthy food choices, according to State and Federal
guidelines.

Funds from any food or beverage sold from vending machines during the normal meal times must
benefit the nofprofit schal nutrition program.

Vending machines not controlled by the school nutrition program may be operated during
nonmeal times and after school.

This policy shall not apply to employee lounge vending machines, which are for employee use
only.

Policy First Reding Approved by the Portsmouth School Board March 8, 2005



ECA

Security of Buildings and Grounds

The Board policy concerning security of buildings and grounds is to:

1. Insure compliance with all building codes, life safety codes and hazardous
materials requirements.

Minimize fire and workplace safety hazards.
Ensure that all plant equipment is operating at maximum efficiency.
Perform preventive maintenanas scheduled and in a professional manner.

a bk~ DN

Maintain current records on all equipment and control accessibility to school
facilities and assets.

6. Protect against vandalism and burglary.

The superintendent of schools is directed to establish such rules and regulations as may be needed
to carry out this policy.

Revised and Approved: November 13, 2001
Policy Approved by Portsmouth School Board: June 11, 1991



EEA

Transportation/Purpose(s)

The school district shall provide transportation for pupils to and from school in accordance with
state law. The School Board may authorize the superintendent to approve transportation for
shorterdistances than required by state law for safety reasons and other extenuating
circumstances.

In cases where transportation is needed but is not considered feasible to furnish bus transportation,
contracts, also in accordance with state law, may be esidbhgith parents or private carriers for
furnishing transportation.

Policy Approved by Portsmouth School Board: June 11, 1991
Revised and Approved: November 13, 2001



SECTION F: FACILITIES PLANNING AND DEVELOPMENT



SECTION G: PERSONNEL



GBCD

Background Investigation and Criminal History Records Check

Background Investigation

The Superintendent, or his/her designee, shall conduabraujh investigation into the past
employment history, and other applicable background, of any person considered for employment
with the Portsmouth School Department. The background check shall be completed prior to
making an offer of employment.

As partof the application process, each applicant for a position shall be asked whether he/she has
ever been convicted of a crintieat has not been annulleand whether there are any criminal
charges pending against him/her at the time of the application inglwtiving under the
influence. The falsification or omission of any information on a job application or in a job
interview, including, but not limited to, information concerning criminal convictions or pending
criminal charges, shall be grounds for d@lification for consideration for employment or
immediate discharge from employment.

Criminal Records Check

Each person considered for employment by the Portsmouth School Department must undergo a
criminal records check, as described in RSA 18% & iorto any final offer of employment. The
Superintendent is responsiligr establising all necessary internal procedures relative to the
initiation and completion of the State and FBI Criminal Records Check. All fees and costs
associated with the fingerpting process and/or the submission or processing of the Criminal
Records Check shall be borne by the applicant.

Volunteers

Designated Volunteers are subject to a background investigation / criminal records check and the
provisions of this policy. Voluntees not categorized as fADesignat
will not be subject to a background investigation or criminal records check.

Conditional and Final Offers of Employment

Persons who have been selected for employment may be hired on a cahf#sis, but only

upon completion of a background investigation and hawiitigted the Criminal Records Check
process. A final offer of employment may be extended upon successful completion of a Criminal
Records Check which is satisfactory to the Rodisth School Department.

No person with a conditional offer of employment shall be extended a final offer of employment if
such person has charges pending or has been convicted of offenses referenced in R&AY89:13
In addition to the felonies listeith RSA 189:13a, V, a person may be denied a final offer of
employment if he/she has charges pending or has been convicted of any felony.

When the district receives notification of a felony conviction from the State Police on a particular
person which ti finds unsatisfactory, the Superintendent shall dismiss said person within
twenty-four (24) hours of the receipt of such report, excluding Saturdays, Sundays or legally
recognized holidays.



Additionally, a person may be denied a final offer of employnfeéhe Superintendent becomes
aware of other conduct that he/she determines would render the person unsuitable to perform the
responsibilities of the position involved.

Additional Criminal Records Check
The Board may require a Criminal Records Check gfeanployee at any time.
Legal Reference:

RSA 189:13&, School Employee and Volunteer Background Investigations

Technical Advisory: School Employee Criminal History Records Check, NH Department of
Education and NH Department of Safety, Revised Septeiber 2

Portsmouth School Board Approved December 13, 2010



GCO

Evaluation of Professional Staff

The Superirgndent will cause all professional staff to be evaluated as a basis for contract
recommendations. The principal or administrator designee will conduct the evaluations.
Evaluations should occur at least once per year, but may occur more than once péhneear i
Superintendent or Principal determines additional evaluations are necessary.

I n conjunction with professional evalwuations,
if the Principal beli eves t he otrroifetsés omerl f osrtr
standards.

Subiject to collective bargaining provisions and individual teaching contracts.
Legal References:

RSA 189: 14sa, Failure to be Reominated or Relected
NH Code of Administrative Rules, Section Ed. 302.02 (n), SubstButivs of Superintendents

NH Code of Administrative Rules, Section Ed 304.01 (b), Substantive Duties of School Principals

First Reading March 9 2010



GCQE
Gifts from the Board

The Board will provide appropriate ways of thanking retiring members of the staff who have

rendered outstanding service for an extended period of time and who have earned the high regard
of other staff members and the community.

Policy Approved by School &@rd: November 12, 2002




GBEBC

Gifts to School Personnel

Students and their parents will be discouraged form giving gifts to district employees. The Board
considers the writing of letters to staff mensgekpressing gratitude or appreciation as more
appropriate.

These provisions are not meant to discourage acts of generosity in unusual situations.
Policy Approved by Portsmouth School Board: June 11, 1991



GBED

Non-Smoking/Tobacco

In accordance with State RSA 1R67:

The use of tobacco products in School Department buildings, facilities, or on School Department
grounds is prohibited at all times. Tobacco products shall mean any tatzattemingproduct
including but not limited to:

o Cigarettes

¢ Smoking tobacco

e Cigars

e Chewing tobacco

e Snuff pipe tobacco

e Smokersd tobacco
e Smokeless cigarettes

Employees who violate this policy shall be subject to penalties including but not limited to:
e Written reprimand

e Suspension without pay

e Dismissal for cause

Not hing in this policy shall be deemed to wai v
of penalties pursuant to RSA 155:76 or RSA-K2G .

First Reading Approved: November 28080

Legal References:

RSA155641 77, Indoor Smoking Act

RSA126 K6, Possession and Use of Tobacco Products by Minors

RSA126 K7, Use of Tobacco Products on Public Educational Grounds Prohibited



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-155.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm

GBEBB

Physical Relationships

No School Department employee or volunteer shall engage in a physical relationship of a sexual
nature of any kind with a stient of the Portsmouth School Department regardless of the age of

the student while the student is enrolled in the school system.
Policy approved by the School Board: November 24, 1998




GBI

Political Activities

Partisa political activities of employees within the school day are not sanctioned.
Policy Approved by School Board: November 12, 2002



GCQC

Resignation of Staff Member

All staff members who sign a contract are expected to honor the contract.

The Portsmouth School Board authorizes the Superintendent of Schools to accept all employee
resignations. Such acceptances shall be effective when first communicated to the earpllyyee

or in writing. Acceptance shall be confirmed in writing to the employee. The resignation and its

acceptance should be reported out as information to the School Board at its next regular or special
meeting.

First Reading January 12, 2010
Approved Fehluary 9, 2010




EBB

Slip Trip and Fall Policy
PURPOSE

The purpose of this policy is to reduce and/or eliminate the incidence of employee and citizen slip,
trip, and fall related events and injuries

DISCUSSION

Slips, trips, and falls are among the leading causes of injury and lost work time to employees, and
to members of the public visiting municipal/school/county property. Accidents often occur from a
lack of due diligence to report and address existing tiondithat can contribute to these types of
events. Therefore tHeortsmouth School Distrieind its employees will take a proactive approach

to managing the risks associated with slip, trip, and fall related conditions.

It is the policy of thePortsmouthSchool Districtthat its employees will be required to monitor,
report, and whenever reasonably possible, correct conditions that have, or are likely to cause a slip,
trip, and fall related event if corrective action is not taken.

PROCEDURES
1. A Slip, Trip, and Fall Log shall be maintained at every public facility.

2. Unsafe conditions shall be reported to the appropriate contact for that location immediately
for corrective action. If the conditions present an immediate threat to the safety of
employeesor the public the employee will take reasonable steps to prevent injuries until
the appropriate personnel arrive.

3. Employees shall wear footwear appropriate for the conditions.

4. Sidewalks, parking lots, stairs, and other areas that employees anbliceuplize shall
be properly maintained to ensure that no tripping points, ice and snow build up, or other
conditions that could contribute to a slip, trip, or fall exist.

5. Interior hallways, stairs, floors, and other areas of foot travel shall deaflebstructions
such as boxes, power cords, frayed carpeting, or weathered matting. Proper signage shall
be used to signal wet floors or hazardous conditions which could contribute to a slip, trip,
or fall.

EVALUATION AND REPORTING

All slip, trip, andfall related incidents/injuries will be documented in the Slip, Trip, and Fall Log.
Each incident and the log itself will be reviewed by the appropriate shift supervisor, building and
grounds supervisor, and the Joint Loss Management Committee (JLMC) 1§, and Fall Logs

shall be kept in a centralized file or spreadsheet to monitor results, identify emerging trends, and to
maintain documentation for potential claims.

Portsmouth School Board Approved: March 8, 2011



GBGD

Temporary/Alternate Duty

In compliance with RSA 28A: 23-b, the Portsmouth School District will provide temporary
alternative/transitional work opportunities to all employees temporarily disabled by aelaigd
injury or illness.

PURPOSE

The Portsmouth School District adopts the principle that it is important to provide meaningful
work during the time of healing and strengthening following a welited illness or injury; to
retain the knowledge and expiee of the employee and maintain the dignity and respect of the
employee associated with their respective positions.

Temporary Alternative/Transitional Duty is meant to be temporary and transitional in nature to
return the employee back to full duty.i$iprogram will last as long as the employee continues to
transition back to the position at full duty, but not longer than 18 months. Once the transition stops,
the department head, or his/her designee, will reevaluate the temporary/transitional phegram t
employee is participating in.

This program is not intended to address those situations in which an employee has been deemed to
be permanently disabled and unable to resume their previous position.

PROCEDURE

a) The injured employee shall have thetreang physi ci an compl et e
Compensation Medical Form (75 WEB, based on the findings during the initial
examination. Upon completion, the injured employee will be responsible for returning
the form to his/her department head/designee.

b) The department head/designee will work with the employee to facilitate a safe return to
work program with limitations listed by the treating physician. If a job description,
essential task analysis, is needed for the treating physician to determine livgjttté
employee will notify the department head/designee. The department head/designee
shall be responsible for providing that job description essential task analysis to the
treating physician. If necessary, the department head/designee may contaetitingp tr
physician i f additional i nformation is ne

c) The employee will be responsible for obtaining an updated medical form completed by
the treating physician following every medical appointment, but in no longgwals
than thirty days, and returning the form to his/her department head/designee.

d) Additional modifications will be made to the temporary/transitional alternate duty
program as necessitated by the treating p
The department head/designee will be responsible for reviewing the appropriateness of
continuing the program or duty assignments as necessary.

e) Steps A through D may be repeated until such time as the employee is able to return to
his/her normal posibin or has been deemed to be permanently disabled.



APPEALS

Any grievance which claims a violation to this policy may be filed in accordance with the
established grievance procedures or by union contract.

The provisions of this policy are intended to cdynpith RSA 28%A: 23-b, Alternative Work
Opportunities as adopted into law on February 8, 1994, and LAB 504.04. To extent that this policy
is ambiguous or contradicts the RSA or DOL regulations, the language of the RSA or DOL
regulations will prevail.

Patsmouth School Board Approved: March 8, 2011



GBAA

Harassment & Sexual Harassment

1. The Portsmouth School Department will not tolerate unlawful harassment of any person while
in attendance in the Portsmouthldic Schools or engaged in-carricular activities, whether
the harassment is from another student, a teacher, aide or staff member, public official,
member of the public, or any person. Har ass
national origin color, religion, age, sexual orientation or disability is prohibited.

Offensive, intimidating, threatening, or otherwise unwelcome comments or conduct based on
sex, race, color, national origin, religion, age, military or veteran status, physical ta men
disability, marital status, pregnancy, or sexual orientation. Examples of prohibited conduct
include, but are not limited to:

e Written or spoken derogatory terms about sex, race, color, national origin, religion,
age, military or veteran status, ptoaior mental disability, marital status, pregnancy,
or sexual orientation;

e Slurs and epithets;

e Unwelcome jokes;

e Insults;

e Threats of physical violence or harm to a
e Display or circulation of materials, items, or images thatlagrading or

e disparaging to individuals or groups based on the characteristics listed above

2. In addition, the Portsmouth School Department will not tolerate the sexual harassment of any
person. Sexual harassment is defined as unwelcome sexual advances, requests for sexual
favors, and other verbal, physical, and pdrysical conduct of a sexualtoee when:

a. Any other unwelcome conduct or comments directed at a person or group because of a
particular protected characteristic (i.e. sex, race, age, etc.).

b. Submission to or rejection of such conduct is used as the basis for educational decisions
affecting the person who did the submitting or rejecting, or for awarding or
withholding a favorable educational opportunity, evaluation, or assistance; or

c. Submission to such conduct is made either explicitly or implicitly a condition of the
i ndi wsiiniiala tontinued receipt of educational services; or

d Such conduct has the purpose or effect of
education or creating an intimidating, hostile, or offensive educational environment.

Sexualharassment includes a wide range of behaviors from the actual coercion of sexual
relations to unwelcome touching to offensive jokes, stories and other sexually oriented
statements. Sexual harassment may be indirect and even unintentional. All persmigsubj
this policy are prohibited from bringing into the schools or otherwise displaying any written
materials or pictures that are sexually suggestive or offensive in nature.



3. Any employee who violates this policy or who refuses to cooperate in argtigaten of a
complaint filed under this policy shall be subject to discipline up to, and including, discharge.
Failure to cooperate shall include, but is not limited to, failure of an employee to report any
conduct that is known to or observed by therndostitute sexual harassment.

Reporting Procedures for Sexual and Other Unlawful Harassment

1. Any incidents or complaints of sexual or other unlawful harassment shall be reported
immediately to the Superintendent of Schools, Assistant Superintendieatl $eincipal or
Assistant School Principal who shall immediately notify the Title IX Coordinator(s) for the
School Department. Complaints may also be made directly to the Title IX Coordinator(s).

2. Teachers or staff members who become aware of hagassimduct and/or a complaint of
harassment must report the conduct and/or complaint immediately.

3. The complaint will be promptly investigated and appropriate action will be taken, depending
on the nature and severity of any incident. Investigationsbsilconducted as discreetly as
possible, consistent with the need to conduct a prompt and thorough investigation and in order
to provide as much confidentiality as possible.

4. Within two (2) school days after receipt of the complaint, the Principal veikara decision
with regard to the status of the alleged harasser(s) pending the completion of the investigation.
In some instances, the alleged harasser(s) may be suspended or other actions taken to facilitate
the investigation and/or to minimize the pbd#ly of retaliation or reoccurrence of the
harassment. Depending on whether the alleged harasser(s) is/are students or employees, the
appropriate procedures for suspensions in School District policies or collective bargaining
agreements shall be obseryaalthe extent that they are not in conflict with State and Federal
civil rights laws.

a. The investigation by the Title IX Coordinator(s) will be completed within five (5)
school days after the receipt of the complaint unless unique circumstances prevent
completion of the investigation in that time period. In such case, the investigation shall
be completed as promptly as reasonably possible.

b. Within two (2) school days after receiving the investigative report, the Superintendent
or Assistant Superinterdt or building Principal shall initiate action to resolve the
complaint. Depending on the status of the alleged harasser(s) (student, staff member,
etc.) and the findings of the investigation, examples of possible actions might include a
recommendation tthe School Board to expel a student or dismiss an employee, a
report to the Police Department, a conference with parents, or training sessions with
students and staff. In all cases, the rights of students and staff as established by School
District policyor collective bargaining agreements shall be observed.

c. The reporting party and respondent will be kept informed of the status of the
investigation and will be provided timely notice of its conclusion.

5. There will be no retaliation or reprisals pen®dt against any student or employee, or other
person who reports, testifies, cooperates, or otherwise assists in the investigation of a
complaint. Retaliation is a form of unlawful harassment and will be handled in the same
manner as a harassment complaint



Title 1X Coordinator(s)

The Title IX Coordinator(s) shall be the designated personnel assigned to investigate the
complaints of harassment. The Coordinator(s) shall respond to complaints in the time periods
contained in thigolicy. Upon completion of an investigation, the Coordinator(s) shall issue
written finds and recommendations, where appropriate.

The Coordinator(s) will maintain written records documenting the names of persons involved, the
date the complaint was receilf&a summary of the allegations, and a summary of the resolution of
the complaint.

The designated Title IX Coordinator(s) for the Portsmouth School Department are the following:

DIR PUPIL SUPPORT/INSTRUCTION HUMAN RESOURCES DIRECTOR

JOANNE SIMONS DIANNA FOGARTY
PORTSMOUTH SCHOOL DEPARTMENT  CITY HALL

50 CLOUGH DRIVE 1 JUNKINS AVENUE
PORTSMOUTH, NH 03801 PORTSMOUTH, NH 03801
(603) 4315080, ext. 247 (603)6167270

Revised by the Portsmouth School Board September 13, 2011



SECTION H: NEGOTIATIONS



SECTION I: INSTRUCTION



IHCD

Advanced Course Work/Advanced Placement Courses

Any student who is capable of and wishes to do advanced course work or take advanced placement
classes while in high school should be permitted to do so. School district administrators and
guidance counselors will provide assistance to students whoavesirdll in such courses. If

advanced course work or advanced placement courses are not available within the school district,
administrators or guidance counselors are instructed to assist students in identifying alternative
means of taking such classd$iese means may include taking courses at a different public school

or a private school, or through distance education courses or other suitable means.

Any student whose eligibility for taking advanced course work is recommended by his/her
counselor mayreoll in a course. Credit may be given, provided the course comports with
applicable District policies and state standards. The District will not be responsible for any tuition,
fees, or other associated costs incurred by the student for enrolimech icosuses.

First Reading January 12, 2010
Approved February 9, 2010

Legal References:
NH Code of Administrative Rules, Section Ed 306.14(g), Advanced Course Work




IHBI

Alternative Learning Plans

Purpose

In aneffort to reduce the number of students who do not complete the requirements to graduate
from high school and earn a diploma, the Board establishes a program for alternative learning
plans for students to obtain a high school diploma or its equivalenDi$trect, through an

Alternative Learning Plan team comprised of teachers, administrators, and guidance counselors,
are directed to identify students who may be at risk for dropping out of high school, for developing
alternative learning plans consistenth this policy, and for assisting students who are

participating in alternative learning plans.

Alternative learning plans may include, but are not limited to, extended learning opportunities,
independent study, private instruction, performing groupsrnships, community service,
apprenticeships, online courses/distance education, or other opportunities approved by the
Superintendent or his/her designee, in conjunction with Board policies.

The purposes of alternative learning plans are to providergtudéh educational experiences

that are meaningful, to provide students with opportunities to explore and achieve at high levels,
and to meet State and District requirements to obtain a high school diploma or its equivalent. In
order to maximize studeathievement, this policy permits students to employ alternative learning
plans that fulfill or exceed the expectations set forth by State minimum standards and applicable
Board policy.

Alternative learning plans may include extended learning opportutaies for credit or taken to
supplement regular academic courses. If the alternkgaraing plan includes extended learning
opportunities taken for credit, the provisions of INAZxtended Learning Opportunitiesill

apply. The granting of creditshdlle based on a studentods mastery
credit is not granted, the extended learning opportunity may be used to fulfill prerequisite
requirements for other courses.

Roles and Responsibilities

Alternative learning plan components shall have specific instructional objectives aligned with the
State minimum standards and District curriculum standards. All alternative learning plans will
comply with applicable laws and regulations, including clalbk laws and regulations governing
occupational safety.

Teachers, Guidance Counselors and Administrat
promotion of alternative learning plans and similar programs. District employees who believe a
student may @ at risk for dropping out of high school should inform either the Principal or the
Guidance Counselor of the Teacherds concerns.
the student, the Principal, t hevaGianitoddiscussthe Co un ¢
studentdés participation in an alternative | ea

Students expressing interest in pursuing such a plan or program should be referred to the Guidance
Counselor, Principal, or the Principalds desi



The Guidance Counselorr Pr i nci pal 6s designee i s responsi
parents/guardians in preparing application forms and other necessary paperwork for alternative
learning plans. The alternative learning plan components will be determined throagh a te

consisting of the student, school personnel, parent/guardian and other appropriate people based on
the individual student need.

The Principal or Principalds designee and the
authority for approval ahimplementation of alternative learning plans and will oversee all aspects

of such programs. The Principal will be responsible for reviewing and approving alternative

learning plans and credits awarded toward the attainment of a high school diploma or its

equivalent.

Parents/guardians and/or students may appeal decisions rendered by the Principal within the
provisions set forth below (see Appeal Process).

Students approved for alternative learning plans must have parent/guardian permission to
participatein such a program. Such permission will be granted through a Memorandum of
Understanding for Educational Services signed by the parent/legal guardian and returned to the
district before beginning the program. For alternative learning plans that requiaamgitis
attendance, the District will require a signed agreement among the school, the student, and a
designated agent of the thipdrty host. The agreement should specify the roles and
responsibilities of each party.

Students engaged in alternative feag plans will remain as enrolled students of their district.
Approval Process

1. The student/parent/guardian seeking an alternative learning plan shall meet with the
guidance counselor or principal to discuss alternative learning plan optionstad the
formation of an alternative learning plan team. The team, including the student and
parent/guardian, will meet to design the alternative learning plan designed to enable the
student to remain enrolled in school and complete educational requisemen

2 . The Superintendent or Superintendentos
determine whether or not to approve the alternative learning plan. The Superintendent or
designeeds decision will be mapawrkwhetstadem t en

and parent/guardian will be notified in writing of the decision. If additional information is
requested, the information must be submitted within ten (10) days of receipt of the request.

3. I't i s the st udiaacadémicstamisgaadesrollimentintitey t o ma
approved program. Any failure to complete an
ability to remain in the program and receive credit towards obtaining a high school diploma or

its equivalent. The studeahd parent/guardian recognize that in the event the student

withdraws from an approved program, the District cannot guarantee placement in an

equivalent Districioffered course.

4. The District reserves the right to determine the number of creditaitedoded. The course
name and actual grade earned wil/l be noted o



Evaluation Criteria

The Superintendent or designee will evaluate all applications of students wishing to participate in
an alternative learning plan program. At a minimum, any alternative learning plans must meet
the following criteria:

e Provides for proper administration and supervision of the program or plan
= Provides that certified school personnel oversee and monitor the program

= Requirement that each extended learning opportunity, if included in the alternative learning
plan, meets rigonss standards, including the minimum standards established by the State
Board of Education and all other applicable District standards

= Includes ageppropriate academic rigor and the flehiy to incorporate the student's
interests and manner of learning

= Are developed and amended, if necessary, in consultation with the student, a school
Guidance Counselor, the schooireipal and at least one parent/guardian of the student

Appeal Process

If the submitted plan is rejected, the Superintendent or designee will provide the student/parents
with a rationale as to why the proposal was rejected. Students whose applicaberrhdenied

by the Superintendent may appeal that decision to the School Board. The School Board will place
the item on its agenda for its next regularly scheduled meeting. Alternatively, if scheduling and

time constraints do not allow for the mattebaplacedon t he agenda at the Bo

the Board may hold a separate meeting to hear the matter. The matter will be discussed in
nonpublic session, pursuant to RSA-813, Il, unless the parents request the Board hear the

matter in public sesson, in which case the request will be honored. If the School Board upholds the
Superintendent s determination, the decision
Board of Education, consistent with applicable law. The School Board will irtfegm

student/parents of their appeal rights.

Program Integrity

In order to insure the integrity of the learning experience approved under this program, the student
will be required periodically or upon demand to provide evidence of progress. The Prviitipal

be responsible for certifying completion of the plan or program and the award of credits, consistent
with the Districtds policies on graduation.

If a student is unable to complete the alternative learning plan for valid reasons, the Principal will
evaluate the experience completed to date and make a determination for the award of partial credit
or recommend an alternative experience. The Principal will determine the validity of such reasons
on a caséy-case basis.

If a student ceases to attend or is unable to complete alternative learning plan for insufficient
reason (lack of effort, failure to follow through, indecision, etc.), the Principal may determine that
the studentds transcr eripnceabafallarel j ust ed to ref |

e



In order to certify completion of curricular programs and activities based upon specific
instructional objectives aligned to the standards, the Principal will develop appropriate
mechanisms to document student progress and prograpietmn on student personnel records.

First Reading January 12, 2010
Approved February 9, 2010

Legal References:
RSA 193:1Duty of Parent; Compulsory Attendance by Student

NH Code of Administrative Rules, Section Ed 306)04(), Extended Learning
Opportunities

NH Code of Administrative Rules, Section Ed 306)2A(kh Extended Learning Opportunities
T High School




IHAL

Arts and Music Policy

In order to participate responsibly in an interdependent world, Portsntaddngs must be
exposed to a variety of art and music. A cresstion of religious/cultural beliefs and customs
may be examined and presented within the context of the curriculum and performances.

Policy Approved by the Portsmouth School Board: October 26, 1999



ILBA

Assessment Of Educational Programs

The Superintendent will develop and manage an assesgrogram that provides ongoing
evaluation of the effectiveness of the curriculum on improving student performance. The program
must adhere to the processes for selection, use, and interpretation of assessment instruments
specified below. This program wWwiinclude both local and statewide assessment tools. The
program must be aligned with the goals of the School Department and be designed to assess each
studentés progress toward meeting the defined

Definitions

For the purposes of ssssment of high school course work through the demonstration of student
mastery of course competencies, the following definitions are established:

Course Level Competencthe expected content, concepts, and skills to be mastered in a
course.

CompetencyAssessmenthe process by which a student demonstrates sufficient evidence
of learning.

Mastery. a student presenting sufficient evidence of attainment of the required
competencies.

Selection of Assessment Instruments

The selection process will includgput from the professional staff in its efforts to investigate new
assessment tools and evaluate existing ones. Assessment instruments selected will provide an
authentic evaluation of student learning outcomes through multiple formative and summative
asessment instruments including, but not limited to, teacher observation of {agect

learning, including oflsite learning projects; competeAbgsed assessments; and
teacherdesigned quizzes and tests. Additional instruments may include written exiamsnoral
examinations, alternative questions, demonstrations, writing exercises, individual projects, group
projects, performances, student portfolios, a

Administration and Use of Assessment Instruments

Each buildng principal will provide assurance that test procedures are followed at the school level,

including the distribution and collection of test materials, test security, use of test results and
testing dates as well as other pertinent requirements. Remdssessment shall be administered

to all children entering first grade. Disabled students must be provided the opportunity to

participate in all student assessments. Any modifications in administration should be made and
documented during the Individie¢d Education Program (IEP) review.

Assessment Results
Assessment results will be analyzed and used with other data for the following purposes:
* To identify individual student strengths and weaknesses in skill development;

* To diagnose strengths and weaknesses of groups;



* To individualize instruction;

* To report progress to parents;

* To select curriculum materials;

* To set the pace of instruction;

* To select methas of instruction;

* To counsel students;

* To help determine revisions needed in the curriculum.
Interpretation of Assessment Instruments

The Superintendent or designee is responsible for the scores of individual students and they shall
be made available only to appropriate personnel within the school in which the student is enrolled
and to parent(s) or legal guardian(s)eaich student as provided by law. Interpretation of test
results shall be made available to parents and students.

The Board will provide funding for the student assessment program, including professional
development for teachers in the use of tools tetstand assessment results, to adjust instruction
to meet personalized needs of students, and to monitor progress.

The Superintendent will provide an ongoing evaluation of the assessment program, and will
provide regular reports to the Board showing éfffectiveness of the curriculum on improving
student performance.

Evaluation of Assessment Instruments

The Superintendent will evaluate the instructional programs annually in accordance with Board
policies and state guidelines. He/she shall have the reifgday to report annually to the Board
on the progress the District is making towards the attainment of its educational goals.

Legal References:
RSA 193C, Statewide Education Improvement and Assessment Program
NH Code of Administrative Rules, Section3é.24(b)(1), Local Assessment
NH Code of Administrative Rules, Section Ed 306.24(c)(4), Evaluation of Curriculum

Policy Approved by the School Boafdovember 7, 2011



IKG
Awards for Achievement

Staff may recognize student scholastic and distinguished service achievements through awards.
No offer of award will be accepted by the School Board that discriminates on the basis of race,
color, creed, national origin, or sex.

The professional staff suthorized to review, approve or reject proposed awards (trophies, prizes,
scholarships or other awards from rshool donors) based upon all of the following criteria
being met:

1. The proposed award free from motives personal or corporate gain amaitpubl
2. The criteria and process for making the award is under the control of the Portsmouth School Departme

3. The purpose of the award is consistent with the mission of the Portsmouth School Department.

The awad reflects the relationship between the goal/goals to be achieved.
Approved by Portsmouth School Board June 8, 2010



IKAD

Changing Student Grades

Every teacher shall maintain an evaluation record for each studerd intheacher sd6 r es
classes. Parents/guardians if a student, or the student him/herself if the student is 18 years of age or
older, may request to have his/her grade changed only for grades on final exams or grades at the
end of a marking period.

Final grades can only be changed for the following reasons:
1. A miscalculation of test scores;
2. A technical error in assigning a particular grade or score;
3. The teacher agrees to allow the student to do extra work that may impact the grade;
4. The inappropriate grading system used to determine the grade; or
5. Aninappropriate grade based on an appropriate grading system.

Administrators will not change the final grade assigned by the teacher without first notifying the
teacher. Additionajl, the Superintendent is charged with promulgating administrative rules to be
followed when a request farchange is letter grade made.

Approved by the Portsmouth School Board September 13, 2011



IHAK

Character and Citizeship Education

Those in charge of curriculum development will have the responsibility for integrating into the
curriculum, as appropriate, the following principles:
1. Each individual has dignity and worth.

2. A free society requires respéat persons, property, principles and self.
3. Each individual has a right to learn and freedom to achieve.

4. Each individual, regardless of age, gender, race, creed, color, religion, marital status, sexual
orientation, national or ethnic origin, orsdbility, has the right to equal opportunity.

5. Each individual has the right to personal liberties.

6. Each individual is responsible for his/her own actions, and should exercidessigline
where and when appropriate.

7. Each individual has a responsibility to the group as well as to the total society.
8. A democratic government is established by majority vote.

9. Democratic societies are based on law.

10. Problems are solved through reason and orderly processes.

11. An individual should be tolerant of another's beliefs and should have the freedom to
express his/her own.

12. Each individual has the right to work, to pursue an occupation, and to gain satisfaction
from personal efforts.

Teaching in the area of chatecand citizenship will take place throughout th@ Xprogram.

Legal References:

NH Code of Administrative Rules, Section B@6:04a) (5), Character and Citizenship
NH Code of Administrative Rules, Section B@6:04i), Character and Citizenship

Approved by Portsmouth School Board June 8, 2010


http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IHBAA

Child Find Policy

The Portsmouth School Department ensures that a process of identifying, locating and evaluating

all children with disabilities, including children attending private schools, and who reside within

t he Departmentds jurisdiction, will be devel o
New Hampshire state legislation for the education of children witbitses.

A Child Find Program has been developed for the Portsmouth School Department that ensures all
potentially disabled children, including those attending private schools, highly mobile children
with disabilities (such as migrant and homeless ofiljiand those who are in need of special
education and related services are identified, located, and evaluated.

When a child is suspected of being a child with a disability they will be referred to the Special
Education Evaluation Team.

The Child Find Prgram includes, but is not limited to, the following guidelines:

1. Children ages-® may participate in the Portsmouth School Departmergoamg screenings
and child find activities. Screenings are designed to encourage parents, community day care
provide r s , physicians and the public to be aws
Programs, who to contact and how to contact them for children suspected of having a
disability.

2. Transitions from Early I nterventohegoataggd®nci es
for children already suspected of having a disability. These children are referred to the
PreSchool IEP team for review, identification, evaluation and classification.

3. Parents, social services agencies, physicians, and other puicesyare notified annually
through correspondence from the Superintendent of Schools, brochures and school newsletters
of the Departmentodos Child Find Policy.

4. Screenings include a process where trained professionals are able to identify potential
acadenic, vision hearing, medical or language concerns. Childreslawill be referred to a
more detailed screening and/ or a referral
follow-up screening. All kindergarten children are screened by the Schooltidepaiand
children in grade one are screened using the Developmental Reading Assessment.

5. Students may be referred to the school ds | EF
(a) Failing to pass a hearing or vision screening.

(b) Unsatisfactory performancen@ group achievement assessment or other performance
measures.

(c) Receiving multiple academic or behavioral warnings.
(d) Repeatedly failing one or more subjects.

(e) Referral from outside agencies, parents, teachers who suspect a child may have a
disablity.



(f) Children who may have been referred to the special education process but may require
further intervention.

(@Private schools within the School Depart
Find Policy and referral procedures.

(h) All private school children with disabilities, including children attending religious
schools and who reside within the jurisdiction of the Portsmouth School Department,
shall be located, identified and evaluated.

() The activities to carry out this regmbility will be in accordance with responsibilities
comparable to activities undertaken for children attending public schools.

() The will annually contact representatives of private schools to determine how to
undertake these activities.

Portsmouth Swol Board First Reading December 13, 2010



1JO

Community Resources

The School Board recognizes the importance of having a strong partnership between the school
system and the parents of our students as welkasotinmunity at large. It is therefore the policy

of the Board to define standards for involvement between the schools, the community, and the
parents of all students enrolled in District schools. The Superintendent is directed to implement
these standards.

* District schools are a welcoming place, clearly accessible to parents and the community.
* Communication between home and school is regularyaypand meaningful.
* Parents are full partners in the educational decisions that affect children and families.

* Parents will be encouraged to visit their schools for eggof the year events such as "Open
House" and new studentientations. Thesevents will be used to disseminate information on
school policies, discipline procedures, assessment tools and school goals.

* Opportunities are provided to guide parents on ways to assist with homework, give feedback to
teachers, and how parents can help their children improve skills and perform well on assessments.

* Parents are encouraged to attend sehpohsored parent workshops to learn about parenting
skills, health, safety, nutrition, home environments that support education and other topics of child
and adolescent development throughbetyear.

* Reasonable efforts will be made to communicate with parents in their primary language or in the
language in which they feel comfortable.

*For the purposes of this pol ii mgther, fatlhee oldere r m i |
sibling, aunt, uncle, grandparent, guardian, mehtwho plays a significant role in the care of a
student or students enrolledDistrict Schools.

* Students and parents will receive information regarding cultural, recreational, academic, health,
social and other resources that serve families within the community.

* The support of area businesses, agencies andbi@stbd organizations will be sought through
financial, goods and services, and volunteer contributions.

* Partnerships will be developed with local organizations, local city and county governments, and
talented individuals to strengthen school programs, family practices and student learning.

* Student participation in community service will be encouraged.

* Business partnerships will also be developed to assist students in the succesgfahttans
employment or further education.
Legal References:
NH Code of Administration Rules, Section Ed 306.04(a)(11), Community Partnerships
NH Code of Administration Rules, Section Ed 306.04(k), Community Partnerships

Approved by Portsmouth School Bo&dptember 13, 2011



IGA

Curriculum

Curriculum shall be developed by the professional staff based upon the following considerations:
e New Hampshire Minimum Standards

e Actual studies and information concerning the needs of students v
the Portsmouth School Department,

e The range of abilities, aptitudes and interests of all students,

o The aspirations of residents of the School District for the students.
o Diversity of the local populations,

e Research based upon best practices of teaching and learning.

The curriculum may also include innovative programs and pilot studies within the curriculum that
have the approval of the Principal and/or the Superietend

Policy Approved by Portsmouth School Board: May 11, 2004

Legal References:

N.H. Code of Administrative Rules, Section388.26(2 (2), Kindergarten through Grade 8
Curriculum, Instructional Program

N.H. Code of Administrative Rules, Section3B8.27(h) (3), High Schol Curriculum,
Instructional Program



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IMAH

Daily Physical Activity

The Board recognizes that developmentally appropriate daily physical activity, exercise and
physical education are ways to minimize health risks created by chronic inactivity, childhood
obesity, and other related health problems. The Board recommensdtitieatts and staff
participate in developmentally appropriate physical activity and exercise at for at least 30 to 60
minutes each day as a way to minimize these health risks. The Board recommends the following
practices:
(1) Encourage parents/guardian® support their childrends par
activities, and recognize that parents/guardians act as role models for active lifestyles;

(2) Support special programs such as student and staff walking programs, family fithess
events, andwents that emphasize lifelong physical activity;

(3) Integrate health and physical activity across the school curriculum;

(4) Encourage studeintitiated activities that promote inclusive physical activity on a
schoolwide basis;

(5) Commit adequate resaeas that include program funding, personnel, safe equipment, and
facilities;

(6) Provide professional development opportunities for all school staff that will assist them to
effectively promote enjoyable and lifelong physical activity among youth, andilhaelp
school staff recognize their influence as role models for active lifestyles;

(7) Establish relationships with community recreation and youth sports programs and agencies
to coordinate and complement physical activity programs;

(8) Encourage phsjcal activity recess periods; and

(9) Periodically evaluate programs so that all students are engaging in developmentally
appropriate daily physical activity.

Legal References:
RSA18911-a, Food and Nutrition Programs
NH Code of Administrative Rules, SentEd306.04a)(15), Daily Plysical Activity
NH Code of Administrative Rules, Section3é.04l), Daily Physical Activity
NH Code of Administrative Rules, SectionE#@, Daily Physical Activity

Approved by Portsmouth School Board June 8, 2010


http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed310.htm

Earning of Credit

Students can earn course credit by demonstrating mastery of the required coursework and material.
Mastery is defined as: sufficient evidence of attainment of the required content, concepts, and
skills of a particular course. Student assessment of mastiéegy responsibility of the building

principal.

Credit will be awarded upon satisfactory demonstration and mastery of the required course
competencies. Additionally, credit may also be awarded if a student is able to demonstrate
learning experience irmpliance with the distriespecified curriculum and assessment

standards.

First Reading January 12, 2010

Legal References:
NH Code of Administrative Rules, Section Ed 306)04@), Earning of Credit
NH Code of Administrative Rules, Section Ed 306.14(f), Awarding of Credit
NH Code of Administrative Rules, Section Ed 306.27(d), Mastery of Required Competencies




INAA

Extended Learning Opportunities

The Portsmath School District shall allow students to request extended learning opportunities
(AELOsO0) at the high school l evel as a means
interests. ELOs may include, but are not necessarily limited to, ihtipspsndependent study,

ontline courses and community service. All ELOs must be aligned with District educational goals
and objectives, as well as Portsmouth High Sc
anticipated that this policy willbereviss ed as EL OGS b e c gposeecondacyo gni z ¢
education programs.

Awarding of Credits for ELOs

In general, students will be limited to a total of four credits for ELOs, and no more than two credits
in each of their junior and senior years. ELCOdarill generally only be approved for elective
graduation credits and not as a replacement for Portsmouth High School core subject area
graduation credits.

In order for core, subject area graduation credits to be approved for an ELO, one of the following
conditions must apply:

1. TheELO is being utilized as a credit recovery opportunity for a course, which the student did
not pass. In such cases, the course may fulfill a subject area credit requirement, but the grade will
not be comput e&@Adarclasstrane st udent 6s

2. The course of study is not available at Portsmouth High School, but is offeliad and is

aligned with New Fmpshire State education standards, GSEs and is overseen by a certified

teacher. In such cases, the course may fulfill a subject area credit requirement, but the grade will
not be computed in the studentds GPA or cl ass

3. A student completes a Porsath High School course as an independent study because the

course is not offered due to low enrollment or when a student has a schedule conflict that prevents
him/her from taking the course. In such cases, the course may fulfill a subject area credit

requ rement and the grade wil/ be computed in t1}

Exceptions to the conditions above may only be made with the recommendation and support of
both the Principal and Guidance Director.

ELO Standards and Approval Process

For an ELO ¢ be approved for credit, it must meet rigorous, measurable standards comparable to
Portsmouth High School course competencies. A student must have the permission of his/her
parents and have a sponsoring teacher or guidance counselor (except that angponsor
teacher/guidance counselor is not required felirmcourses taught by certified teachers).

All ELO requests require the recommendation of the Guidance Director and approval of the
Principal. In cases where ELO requests are not approved for crgalisps, the Principal has the
discretion to allow the ELO to be used as a prerequisite for advanced courses if the student can
demonstrate the appropriate competencies for the particular course.



ELO Expenses

Students and/or their parents shall be respim$or ELO expenses, including but not limited to
tuition, textbooks, supplies and transportation and extraordinary administrative experiences. In
extenuating circumstances, the District may pay a portion of the expenses. The Principal and the
Superintendnt must approve any such request.

Procedures

The Portsmouth High School Principal, in consultation with appropriate school staff, shall develop
procedures to implement this policy. All such procedures must be consistent with applicable laws
and this polig, and be approved by the Superintendent.

Legal References: NH Code of Admin. Rules 306.04 (a) (4); 306. 22; 306. 26(f); 306.27 (b) (4);
306.27 (q)

First Reading January 12, 2010
Approved February 9, 2010



IGD

ExtraCurricular and ©-Curricular Activities

The SchoolBoard recognizes the importance of exdwaricular and cecurricular activities in
student life and that they are an integral part of high schoolHit&ra-curricular and cecurricular
activities require as much careful planning and supervision as academic subjects, and while
extracurricular activities provide an opportunity for student to develop other skills and knowledge
outside the classroom, thegre a supplement to, and do not take precedence over
academics.Extracurricular and cecurricular activities are also a privilege and in order for
students to participate they are expected to be good citizens in their school community.

Supervision

All activities conducted in the name of the Portsmouth School Department shall be under the
general supervision of school authorities and student participants are subject to the discipline
policies of the School Board.

Eligibility

High School students wilbe required to meet academic standards established by this policy for
participation in extracurricular activities as follows:

Student participants shall maintain good citizenship.

Student participants must be passing all classes in which they arecearal@ave no more than
one grade of D based upon the latest term grades.

In the case of all extraurricular activities, unless otherwise mandated by New Hampshire
Interscholastic Athletic Association (NHIAA) for athletics, students academically in@idit® to

grades from the latest quarter may regain eligibility based upon a progress report that meets the
eligibility standards.

All extra-curricular activities will be open to all students with open tryouts.
Intramural sports shall be encouraged sodhatudents may have the opportunity to participate.
Ineligibility from Participation

Portsmouth High School students who violate Federal, State or Municipal statutes and ordinances
or Portsmouth School Board policies may be determined ineligible froticipation in
extracurricular activities. Violations will be considered as of the first date of enroliment at
Portsmouth High School or the first date of participation in the extracurricular activity, whichever
occurs first, through graduation or disdoned enrollment.

Prior to a student becoming ineligible from participation, the matter will be referred to the
Disciplinary Committee. The Committee shall consider violations as follows:

Disciplinary Committee

The Disciplinary Committee will review amyiolation of that might result in a student being
determined ineligible from participation in extracurricular activitidhe Committee will be



chaired by the Principal of the High School,
Committee shaltonsist of the following individuals:

In the case of athletics:

Athletic Director

Designated Head Coach, selected by the Principal for a one year term
In the case of neathletic clubs and extreurricular activities:

A designated faculty advisor for nathletic clubs and extracurricular activities, selected by
the Principal for a ongear term

The Committee is free to consider input from the studer
case of athletics, or any other souroe @ommittee deems appropriate.

First Offensei Extracurricular activities

Studens found to have consumed alcohol, been determined to have internal possession of alcohol
or in the possession of alcohol shall be ineligible for 50% (fifty percent) of regular season and
tournament games.

Students found to have hosted a party or evehéoconsumption of alcohol or drugs or who have
been found to be in the possession of drugs or under the influence of drugs shall be ineligible for
75% (seventyfive percent) of regular season and tournament games.

Students found to have violated othercalrules shall be determined to be ineligible for up to
three regular season and tournament games.

Students may have a one game reduction in their determination of ineligipitycompletion of
10 (ten) hours of community service. All community sessicshall be preapproved by the
Conduct Committee and completion documented in writing.

First Offensei Co-curricular activities

Although band, percussion and chorus arecwwicular activities, they are subject to this
policy. Students may be determinidbe ineligible from participation in performancestudents
may not have their grades affected if they are ineligible for performafdesdirector of the
activity shall determine the alternative to performance to be included in the grading process.

Students found to have consumed alcohol, been determined to have internal possession of alcohol
or in the possession of alcohol shall be ineligible for 50% (fifty percent) of regular season and
competition performances.

Students found to have hosted ayar event for the consumption of alcohol or drugs or who have
been found to be in the possession of drugs or under the influence of drugs shall be ineligible for
75% (seventyffive percent) of regular season and competition performances.

Students found tbave violated other school rules shall be determined to be ineligible for up to
three regular season and competition performances.

Students may have a one performance reduction in their determination of ineligibility upon
completion of 10 (ten) hours obmmunity service. All community services shall be preapproved
by the Conduct Committee and completion documented in writing.



Second Offense

If the student commits a second offense within twelve (12) months of the first violation the student
will no longe be permitted to participate in practices and will be removed from any association
with the extracurricular activity up to a full twelve (12) months from the date of the second
violation. The student may be required to provide evidence of completioauote&ing or
community service to the Disciplinary Committee along with a mandatory petition for a
reinstatement of eligibility.

Participation in Practices

Students determined to be ineligible from participation in games/competitions are permitted to
attend practices and games and performances. Students attending games and performances are not
permitted to wear their uniforms.

Ineligibility determinations apply to both sports/activities for students participating in dual sports
or activities.

Second Offamse

If the student commits a second offense within twelve (12) months of the first violation the student
will no longer be permitted to participate in practices and will be removed from any association
with the extracurricular activity up to a full twel(@2) months from the date of the second
violation. The student may be required to provide evidence of completion of counseling or
community service to the Disciplinary Committee along with a mandatory petition for a
reinstatement of eligibility.

Participation in Practices

Students determined to be ineligible from participation in games/competitions are permitted to
attend practices and games and performances. Students attending games and performances are not
permitted to wear their uniforms.

Ineligibility determinations apply to both sports/activities for students participating in dual sports
or activities.

Portsmouth School Board Approved June 14, 2011 Second Reading



Evaluation of the Instructional Program

Evaluation:

Faculty and the administration shall regularly evaluate the education program. Such evaluation is
expected to lead to recommendations to the Board for modifications of best practices, changes to
the curriculum and for new courses

The Assistant Superintendent of Schools shall be primarily responsible for the coordination and
the development process of the curriculum working closely with the Curriculum Council. All staff
is expected to participate in curriculum development.

New Caurse Recommendation:
e All new courses shall be approved by the School Board

e New courses shall be planned by the faculty and approved by the Administration and
Curriculum Council

e New courses shall be planned by the faculty and approved by the Adatiorsand
Curriculum Council

o Courses may be offered on a trial basis if recommended by the Administration and approved
by the School Board

e The Assistant Superintendent shall make periodic reports to the School Board on the status of
curriculum developrant activities

First reading approved: March 8, 2005

Legal References:

NH Code of Administrative Rules, Section3é.08 Instructional
Resources

NH Code of Administrative Rules, Section3b@.14(e) Basic Instructional
Standards


http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IJOA

Field Trips

The Portsmouth School Board supports field trips that:
» Meet educational objectives and related to the curriculum;
« Fulfill obligations in interscholastic activities; and

o Allow participants and noparticipantsa carry on their schoolwork with a minimum of lost
school time.

The building principal may authorize field trips, with notification to the Superintendent of Schools
and upon compliance with field trip request procedures.

e Permission for Field Trips

e The teacher, in requesting permission to take a class off school grounds on a field trip, should
submit the details of the trip to the Principal pursuant to the field trip request procedures. Upon
authorization of a field trip, a signed permission fornth®y/parent or guardian is required for
each student participating in the trip. No student may leave the school grounds on a field trip
unless a parent or guardian has properly signed the form.

Permission forms of those participating in the field tripldtemaintained on file at the direction
of the Principal.

Financial arrangements for field trips must be made prior to the trip at the direction of the
Principal. If fees are involved, all necessary funds must be submitted to the Principal prior to the
trip.

Transportation for field trips shall be on a certified school bus with a certified bus driver wherever
possible. If transportation is by private vehicle, proof of insurance is required in the amount of
$100,000/$300,000 in bodily injury and $100,00@roperty damage liability.

A report shall be made to the Office of the Superintendent of Schools on the day students will be
offsite on field trips.

Out of State Trips and Overnight Trips, including-Sike Overnight Events
Requests for permission fout-of-state, overnight trips and ite overnight events shall be made
to the Superintendent of Schools.

Requests for permission must:

o Be made at least one month prior to the proposed trip or event

e Be made by the Principal, advisor and student (e/lapplicable);

e Include signed permission slips

« Include arrangements for transportation

e Include the staff to student ratio, including rexhool chaperones

e Include a list, by name, of nesthool chaperones



e Include cost of trip and any fundraisiagtivities associated with financing the trip
« State the educational objective and how it is related to the curriculum

Upon satisfactory completion of the foregoing, the Superintendent is authorized to grant
permission for the trip, subject to final appabby the School Board. The Superintendent may
consider other factors in the decision to grant permission including security for the students and
staff on the trip.

Motor vehicle transportation for trips shall be on a certified school bus with a cebufgedriver
wherever possible. If transportation is by private vehicle, proof of insurance is required in the
amount of $100,000/$300,000 in bodily injury and $100,000 in property damage liability.

Post trip:

Within two weeks of the completion of thepithere shall be a followp meeting with the
Superintendent to insure that all objectives were met.

Policy Approved by School Board: a2-08

Appendix: |lJOA-R


http://policy.ctspublish.com/nhsba/lpext.dll?f=id&id=nhsba%3Ar%3A1bbe&cid=nhsba&t=document-frame.htm&an=JD_IJOA-R&2.0#JD_IJOA-R#JD_IJOA-R

IKF

Graduation Requirements

Students will receive a Portsmouth High School Diploma upon the completion of the following:

e The completion of the Individual Education Plan and upon the recommendation of the
St u ds&valuaion/Placement Team, the Principal of the High School and the Student
Services Director for those students with an identified disability pursuant to the New
Hampshire Rules for the Education of Children with Disabilities.

OR
e Twentysix (26) credts have been completed in the areas indicated.
Credits

ENGLISH 4 credits
SCIENCE, including at least one (1) credit in: 3 credits

Physical Sciences

Biological Sciences
SOCIAL STUDIES, including one (1) credit in: 3 credits

US and NH History

And at least ondalf credit (1/2) in:

US and NH Government/civics

World History, Global Studies or Geography
MATHEMATICS , Including an algebra credit that can be earned 3 credits

through a sequential, inteded, or applied program

ECONOMICS Y creditPHYSICAL
EDUCATION 1 credit
COMPUTER COURSE Y credit

FINE ARTS EDUCATION (drama, music, visual arts, architecturk credit
media or dance)

HEALTH EDUCATION 1 credit
ELECTIVES 10 credits
MINIM UM CREDITS TO GRADUATE 26

Legal References:

NH Code of Administrative Rules, Section36.04(3 (14), How Credit Can Be Earned
N.H. Code of Administrative Rules, Section306.14(f) Awarding of Credit for Bquired
Subjects and Open Electives

N.H. Code of Administrative Rules, Section306.27(d) Mastery of Required Competencies
N.H. Code of Administrative Rules, Section306.27(m) Credits Required for Graduation

Approved by Portsmouth School Board June 8, 2010



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IHAM

Health Education And Exemption From Instruction

Consistent with Department of Education requirements, health and physical education, including
instruction about parts of the body, reproduction, and related topics, will be included in the
instructional program.

Instruction must be appropriate to grade level, course of study, and development of students and
must occur in a systematic manner. The Superintendent will provide opportunities for faculty
members who present this instruction to regetentinuing irservice training, conferences and
workshops that include appropriate teaching strategies and techniques.

Parents/guardians will have the right to inspect and review health and physical instruction
materials which will be made reasonablgegsible to parents/guardians and others to the extent
practicable.

Parents/guardians who wish to review or inspection health and physical education materials may
arrange a meeting with the Principal to review the materials.

Opt-Out Procedure and Form

Paents/guardians, or students over eighteen years of age, who do not want their child to participate
in a particular unit of health or sex education instruction for religious or other reasons or for
religious objections, are allowed to have their childayttof such instruction.

Parents/guardians who wish to have their childatof such instruction are required to complete

the district optout form and state the particular unit of curriculum in which the student is not to
participate. Any student whe exempted by request of the parent/guardian under this policy may
be given an alternative assignment sufficient to meet state requirements for health education. The
alternative assignment will be provided by the health or physical education teaahguimction

with Principal.

Parents/guardians who do not want their child to participate in a particular unit of health or
physical education for religious reasons must complete a Health or Physical Educat@ut Opt
Form.

Out Forms are available from tReincipal.

Opt-out requests must be submitted annually and are valid only for the school year in which they
are submitted.

Legal References:
NH Code of Administrative Rules, Section Ed 306.40, Health Education Program
NH Code of Administrative Rules, Section Ed 306.41, Physical Education Program
RSA 186:11, 1>, Health and Sex Education

Approved by Portsmouth School Board September 13, 2011



IKB

Homework

Homework is a constructive tool in the teaching/learning process when geared to the needs and
abilities of students. Purposeful assignments not only enhance student achievement, but also
develop seHdiscipline and associated good working habits. As aensitin of the classroom,

homework must be planned and organized, must be viewed as purposeful to the students, and
should be evaluated and returned to students in a timely manner.

Teachers may give homework to sewldpement. s to ai d
Teachers may assign homework as part of their curriculum. If homework is to be used by teachers
as part of a studentodés grade, the teacher wil
relate to the teachersbosldg aneadplicatign osadaptatmmofa  Ho me
classroom experience, and should not be assigned for disciplinary purposes.

First Reading January 12, 2010
Approved February 9, 2010

Legal References:
NH Code of Administrative Rules, Section Ed 306.14(b), yYolicHomework




Instructional Materials

Selection:

The Superintendent shall authorize the use of instructional materials after the receipt of the
recommendation of:

1. the building principal after selection by the appropriate certified personnel; and/or

2. the Curriculum Council after review that the recommended materials are consistent
with instruction, curriculum, student assessment and professional development.

Textbooks and teaching materials are supplemental to the curriculum and are not intended to
replace curriculum guides and/or instructional practices.

Use:

The School Department recommends that all teaching personnel take advantage of materials that
promote oppdunities for a personalized education. Teachers should use all instructional
resources available that allow for a child specific education, maximizing student achievement with
instructional strategies that are appropriate, challenging and that budddifearning.

First reading approved: March 8, 2005



IFA

Instructional Needs of Students With Different Talents

The Board recognizes that each student has unique andtdistiearning styles, and that not
students will excel in traditional classroom settinge.that end, the administration will design
di strictébés instruction and curricular p
different talentsinterests, and development.

Admi ni strators and teachers should col |l
interests and academic devel opment when
curriculum.

In order to meet thmstructional needs of students with different talents, administrators an
should explore alternative learning programs such as extended learning opportunities, al
learning plans, distance education, vocational/technical education, ansl other

First Reading January 12, 2010
Approved February 9, 2010

Legal References:

NH Code of Administrative Rules, Section3bé.04a) (6), Instructional Needs of Studemigh
Different Talents

NH Code of Administrate Rules, Section E2D6.04j), Instructional Needs of Students With
Different Talents



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IKAA

Interdisciplinary Credit

High school students may earn course credit in one content area required for graduation, and apply
said cred in a different content area through the awarding of interdisciplinary credit.

Interdisciplinary credit may be counted only once in meeting graduation requirements.

The high school Principal is charged with approving courses for interdisciplinaryitréd the

course has been adopted by a faculty team/committee; and (2) the course addresses the objectives
for the subject area in which the credit is to be counted.

First Reading January 12, 2010
Approved February 9, 2010

Legal References:
NH Code of Administrative Rules, Section Ed 306)04@), Earning of Credit
NH Code of Administrative Rules, Section Ed 306.14(f), Awarding of Credit
NH Code of Administrative Rules, Section Ed 306.27(d), Mastery of Required Competencies
NH Code of Administrative Rules, Section Ed 306.27(p), Counting Credits




IHBAA

Policy for Independent Evaluation of Students

If a parent disagrees with an evaluation which has been completed by the PortScttadh
Department, the parent may request an independent evaluation at public expense. However, the
Local Education Agency may initiate a due process hearing to show that its evaluation is
appropriate. If the decision of the hearing officer is thatSbkool Department evaluation is
appropriate, the parent may still have an independent evaluation, but not at the public expense, Ed
1107.03. Qualified examiners must perform all independent evaluations agreed to by the School
Department as defined in EH107.04.

The Portsmouth School Department will not pay for independent evaluations other than by persons
licensed or certified by the State of New Hampshire unless there is no qualified examiner in the
State of New Hampshire.

The School Department willgy no more for evaluations than the amount listed on the approved
fee schedule. If an evaluation is not listed on the approved fee schedule, the Portsmouth School
Department will pay no more than the usual and customary rate for such an evaluationmby a Ne
Hampshire evaluator.

Approved Fee Schedule

Type of Evaluation Hourly Rate Total Cost
Academic $100.00 $ 850.00
Cognitive (LD) $100.00 $1,150.00
Intelligence $100.00 $ 700.00
Social/Emotional $100.00 $1,150.00
Speech/Languge $100.00 $1,000.00
Occupational Therapy $ 75.00 $ 637.50
Physical Therapy $ 75.00 $ 525.00
Physician $150.00 $ 300.00
. Time estimate is an average based on a range; time will vary depending on referral
guestion.
o Report witing time is included in costs.

Presented for first reading: March 23, 2004



IMDA

Patriotism

The Board desires to have all students learn about the principles for which this nation stands.

The flag of the United States shall be raised during all school sessions, weather permitting. If
raised at night, the flag must be properly lighted

Whenever a national holiday is celebrated, the faculty will discuss with the students the meaning
of the toliday and the reason for its observance.

It is the policy of the Portsmouth School Board to have every school day begin with the Pledge of
Allegiance.

Policy approved by Portsmouth School Board: May 27, 2003



IHBA

Procedures Implementing Section 504 of the Rehabilitation Act
of 1973

Identification

The Portsmouth School Department defines a qualified handicapped individual under Section 504
as a student three to six years old who is educatiodisiiyoled under IDEA (Individuals with
Disabilities Education Act), or a scheaged child, aged 6 through 20, who has not graduated and
who meets one of the following criteria:

o Has a physical or mental impairment, which substantially limits on

more major life activity. The term does not cover children disadvanta
by cultural, environmental, or economic factors.

o o Has a record or history of such impairment
o o Is regarded or treated by the SochDepartment as having such
impairment

Placement and Accommodations

. Placement

Placement is defined as a free, appropriate public education in the least restrictive environment.
Placement Policy

For students identified as educationally disabled using Special Education criteria, placement wil
be determined according to IDEA regulation. For students whose current physical, mental or
psychological condition would qualify him/her as handicapped under 504 but not for Special
Education, placement will be determined by the School Department desigino are
knowledgeable about the child, the meaning of the evaluation data, and the placement options.
Designees may include teachers, school nurses, guidance counselors or school administrators.

All information made available from a variety of scesavill be considered and so documented in
the decision making process. Placements must meet the following criteria:

o o No cost to the parent;
o o Accessible;
o o Least restrictive environment.

[I. Accommodations

504 accommodations are defined as considerations and/or modifications geared to assure access to
a free and appropriate public education.

Accommodation Policies

For students who qualify as handicapped under 504: reasonable accommodations will be
determned by the School Department designees who are knowledgeable about the child and
knowledgeable about the evaluation data related to that child.



All information made available from a variety of sources will be considered. In determining the
needed accomodation(s), the following criteria should be used:

. Accommodations should be reasonable and not seriously diminish the quality
program,

. Environmental factors which would create a barrier should be identified and mc
if needed,

. Accommodations may include alterations of school/classroom policies and

procedures to allow access to programs.

Accommodation Procedures

A written referral form is completed by a teacher, parent, or student and forwarded to
Review Team. The Revielfeam shall be the SEPT or a similar team whose members
selected by the school principal.

The Team reviews all the available evaluation data.

The Team may make the following determinations:

. That additional information and/or further evaluation is needed (permission for
testing); or

That the student is not handicapped under Section 504; or

That the student is handicapped Under Section 504. The Team develops an
accommodation plan.

That he student is an eligible student according to IDEA.

After the above decisions (a, b, c, d) are made, the parents are:
. Notified of the Teambs determinatio
. Given Section 504 Student/ Parentos

Re-evaluation/Review

The accommodation is reviewed periodically, or upon any significant change in the
placement.

Grievance Procedure

A complaint regarding a violation of law concerning discrimination on the basis of sex or handicap

in our educational programs as requirgdiile IX of the Educations Amendment Act of 1972 and

Section 504 of the Rehabilitation Act ®73shall provide for prompt and equitable resolution of
disputes in the Portsmouth School Department as follows:

Level |

The complainant (student or empémy will first meet informally with the designated school
administrator. The site administrator shall be the principal of the school or his/her designee. If the
compl ainantsd concerns are not <c¢lear, eor cann
designated school administrator shall respond within ten (10) working days of the receipt of the
written complaint.



In the event that the complaint is unable to be resolved at this level, the complainant may/shall be
referred to the School Departmerdr@pliance Coordinator.

504 Coordinator; Student Services Director
Portsmouth School Department,
50 Clough Drive
Portsmouth, New Hampshire
Telephone: (603) 433080
Level Il

Upon receipt, the School Department Compliance Coordimaliqerovide a copy of the School
Department 6s grievance procedure to the compl :
basis for a grievance shall discuss the grievance informally with the School Department

Compliance Coordinator, who in tushall investigate the complaint and respond within ten (10)

days to the complainant in writing. If not satisfied with the response, the complainant may initiate
formal procedures according to the following steps:

Step 1. A written statement of the grienee, signed by the complainant, shall be submitted to the
School Department Compliance Coordinator within five (5) business days of receipt of answer to
the informal complaint. The Coordinator shall further investigate the matters of grievance and
reply in writing to the complainant within five (5) business days.

Step 2. If the complainant wishes to appeal the decision of the School Department Compliance
Coordinator, he/she may submit a signed statement of appeal to the Superintendent of Schools
withinfiyve (5) business days after receipt of the
meet with all parties involved, formulate a conclusion, and respond in writing to the complainant
within ten (10) business days of receipt.

Step 3. If the complaimnt remains dissatisfied, he/she may appeal through a signed written
statement to the local School Board within five (5) business days of complainant and his/her
representative(s) within thirty (30) business days of the receipt of such an appeal. Atbepy o
Portsmouth School Boarddés disposition of the
ten (10) business days of this meeting. In cases where the local School Board wishes to recuse
itself, the Portsmouth School Department may appointantpensate one or more persons to

review the decision of the Superintendent, or an alternative hearing officer in Step 2. The time
limits set forth in this procedure may be extended by mutual agreement.

Step 4. If at this point the grievance has not beatisfactorily resolved, further appeal may be
made to:
Office for Civil Rights, Region 1
U.S. Department of Education
33 Arch Street, Suite 900

Boston, Massachusetts 02109
Legal References:
20 U.S.C. § 1406t segq. Individuals with Disabilities Education Act
34 C.F.R. 8 300 et sedpssistance to the States for the Education of Children with Disabilities
RSA186-C, Special Education
N.H. Code of Administrative Rules, SentEd.110Q Standards for the Education of Students
With Disabilities, AppendiICD-R, page 13
Policy approved by Portsmouth School Board: June 14, 1994



http://www.law.cornell.edu/uscode/html/uscode20/usc_sec_20_00001400----000-.html
http://www.access.gpo.gov/nara/cfr/waisidx_02/34cfrv2_02.html
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-186-C.htm
http://www.ed.state.nh.us/education/laws/Ed1100Standards%20for%20the%20Education%20of%20Students%20With%20Disabilities.htm
http://policy.ctspublish.com/nhsba/lpext.dll?f=id&id=nhsba%3Ar%3A1d32&cid=nhsba&t=document-frame.htm&an=JD_JICD-R&2.0#JD_JICD-R#JD_JICD-R
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Promotion or Retention of Students

The decision to promote or retain a student shall be considered on an individual basis. In the event
that the professional staff is considering retention, parents should be notified as early in the process
as possible.

A decision to retain atudent shall be made with input by pertinent school staff to include the
principal, teachers, guidance, reading, special education staff, nurse or any other professional staff
knowledgeable about the student and the parents or legal guardian.

The decison should consider the following factors:
Academic achievement
Intellectual development
Developmental and chronological aspects
Social development

The final decision to promote or retain the student shall be made by the principal arcisioa de

may not be appealed. The results of any conference regarding retention must be summarized in
writing and included as part of the studentés
include those who attended the meeting, major concerns tgdsand the rational for the

decision. Parents shall be given a copy of the meeting summary.

The final decision to promote a student shall be made by the principal and that decision shall be
final.

First Reading Approved: March 27, 2007



Ile
Schedules

The principal shall be responsible for the development of the master schedule, to include
assignment of teachers and students, and approved by the Superintendent of Schools.

Policy approved by Portsmouth School Board: May 27, 2003

Legal References:
N.H. Code of Administrative Rules, Section38.2§b), Local Time Schedule



http://www.ed.state.nh.us/education/laws/Ed306.htm

ICA

School Calendar

The Portsmouth School Board shall be presented a proposed calendar for the ensuing school year
at a regular meeting of the Board no later than the first meeting in February. After consideration,
the Board shall adopt a calendar satisfying the requireroéRSA 189:1.

Policy Approved: March 23, 2004

Legal Reference:

RSA 1891, Days of School

NH Code of Administrative Rules, Section B#6.18 School Year

NH Code of Administrative Rules, Section B@6.19 School Calendar

NH Code of Administrative Rules, &®on Ed.30627 (g) High School Schedule for
Seniors/Graduation



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IMGA

Service Animals

PURPOSE

This policy addresses the use of service animals within school buildings and on school grounds.
As established and defined by the Americans with Disabilities Act and its accompanying
regulations, individuals with disabilities shall be permitted to bitiegy tservice animals in school
buildings or on school grounds in accordance with this policy. Conditions relative to pets and
nonservice animals within the school building and on school grounds are found in Board Policy
IMG.

ASERVI CE ANI MALO DEFI NED
Inaccordance with 28 CFR 35.104 (effective Marc

Any dog that is individually trained to do or perform tasks for the benefit of an individual with a
disability, including a physical, sensory, psychiatric, intéllat; or other mental disability. Other
species of animals, whether wild or domestic, trained or untrained, are not service animals for the
purpose of this definition. The work or tasks performed by a service animal must be directly
related tothe handleés di sabi |l i ty. Examples of work or
assisting individuals who are blind or who have low vision with navigation and other tasks,
alerting individuals who are deaf or hard of hearing to the presence of people or, poovidsng
nonviolent protection or rescue work, pulling a wheelchair, assisting an individual during a
seizure, alerting individuals to the presence of allergens, retrieving items such as medicine or
telephone, providing physical support and assistasittebalance and stability to individuals with
mobility disabilities, and helping persons with psychiatric and neurological disabilities by
preventing or interrupting impulsive or destructive behaviors. The crime deterrent effects of an
ani mal 6 sandghe previsionmieemotional support, wedling, comfort, or companionship

do not constitute work or task for the purpose of this definition.

This definition shal/l be construed to include
those term are currently defined in NH RSA 16¥3.

PERMISSIBLE INQUIRES

The District wildl not make the inquiry about
determining whether to allow a service animal in a school building or on school grounds.itWhe

is not patently obvious as to the role of the service animal, the District may ask whether the animal
is required because of a disability and what work or task the animal as been trained to perform.

When a student or e mpdpoeyerce df aservicesaminmal il aisthgol r e q u i
building or on school grounds during the school day, the District shall also require annual
submission of proof of current vaccinations and immunizations of the service animal and a current
veterinary health ceficate.



ACCESS TO THE SCHOOL BUILDINGS AND GROUNDS

In accord with federal regulations, individuals with disabilities shall be permitted to be
accompanied by their service animal in all areas of District schools, where members of the public,
participantsm services, programs, or invitees, as relevant, are allowed to go.

ANIMALS FOR CHILDREN WITH EDUCATIONAL DISABILITIES OR A SECTION
504 PLAN

If a student with an educational disability or a Section 504 Plan seeks to bring an animal on a
school campus thas not a service animal, the request shall be referred to the IEP or Section 504
Team to determine whether the animal is necessary for the student to receive a free and appropriate
education (FAPE).

MANAGEMENT OF SERVICE ANIMALS

Service animals must be umdmntrol of their handlers. A service animal shall have a harness,
leash, or other tether, unless either the handler is unable because of a disability to use a harness,
leash, or other tether, or the use of a harness, leash, or tether would intelféhe wérvice

ani mal 6s safe, effective performance of worKk
ot herwise under the handlerdés contr ol (e. g.

CARE OF AND RESPONSIBILITY FOR SERVICE ANIMALS

TheDistrict is not responsible for the care or supervision of a service animal. The owner or
handler of the service animal shall be solely responsible for:

* Supervision and care of the ardl, including feeding, exercising, cleap and stain removal;
* Restraint of the animal at all times;

* Damages to thechool buildings, property and vehicles caused by the animal;

* Injuries to students, employees, volunteers and visitors caused by the animal; and

* Annual submission of documentation of vaccinations and immunizations.

ANIMALS FOR EMPLOYEES

Use of a service animal by a qualified employee with a disability will be allowed when such use is
necessary to enable the doyge to perform the essential functions of his/her position or to enjoy
the benefits of employment in a manner comparable to those similarly situatddsabled
employees.

CIRCUMSTANCES UNDER WHICH A SERVICE ANIMAL WILL BE PROHIBITED
FROM CAMPUS

The Sugrintendent or other designee may ask an individual with a disability to remove a service
animal from the campus or school event, or may even deny a request for use of a service animal on
campus or at a school event if:

*The ani mal i s out of control and the ani mal 06:
* The animal is not housebroken;

* The presence of the animal will require a fundamental alternation of the program or will
significantly disrupt or interfere with the educational process;



* When the animal is to be used regularly during the school day or at school events, the handler
fails to submit proof of current vaccinations and immunizations of the service animal and a current
veterinary health certifate;

* To the extent applicable, the handler fails to comply with NH RSALL67

If an animal is properly removed or prohibited from the premises, the District will continue to give
the ndividual with a disability the opportunity to participate in District services, programs, or
activities without having the service animal on the premises.

A decision to remove or prohibit a service animal from District schools may be appealed to the
Supeintendent of Schools.

Legal References

Section 504 of the Rehabilitation Ack9 U.S.C. 794

Americans with Disabilities A¢t42 U.S.C. 12101 et seq.

Nondiscrimination on the Basis of Disability, Title 28 CFR Part 35, Part 36
NH RSA 16D

Policy Approved by Portsmouth School Board September 13, 2011



IKA

Student Assessment

Purpose and Form of Assessment:

Students will be assessed through multiple forms of assessment (including homework
assignments, quizzes and tests, written assignments, class participation, classroom presentations,
standardized testing) in all classes on a regular basis. The purptusgeot ssissessment is to

review how and what students, on an individual basis, are learning in subject areas. Student
assessments will also be used to determine classroom instruction and its relation to the curriculum.

All student assessment shall be fid determine areas of the curriculum on which the student
may need additional instruction.

Report Cards:

Report cards shall be issued four times per school year, except at the Portsmouth Middle School
where grades are reported six times per school year.

Students in danger of failing should not receiving a failing grade in any subject on a report card

unl ess the studentodos parent or | egal guardian

made before the marking period is closed.

First readingapproved: March 8, 2005



Subject Areas

Each school level shall provide instruction in the following subject areas:

Elementary
Reading/Literacy

Mathematics
Music, Performing As, and Visual Arts

Science

Social Studies

Physical and Health Education
Technology

iddle Schoal
Language Arts
Social Studies
Mathematics
Physical and Health Education
Music, Performing Arts, and Visual Arts
Physical and Natural Science
Fundamentals of International Languages
. Technology

High School

English

Mathematics

Social Studies

Science

Technology

Physical Education and Health
Music, Performig Arts, and Visual Arts
International Languages
Business & Consumer Science
10. Career Education

ONoORONREZS NOOAM WONE

©CoNoh,rwNE

Instruction in additional subject areas may be determined at each level in order to provide a child
specific education for children of all #ibes.

Policy Approved by Portsmouth School Board: March 23, 2004
Legal References:

N.H. Code of Administrative Rules, Section3B8.26(a)(2) Kindergarten
through Grade 8 Curriculum, Instructional Program

N.H. Codeof Administrative Rules, Section BA6.27(b)(3) High School
Curriculum, Instructional Program



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

IHCA

Summer Activities

To promote summer learning by students, each grade level shall be provided with a suggested
summer rading list, community resources such as library programs, and other activities that
support student learning.

Legal Reference:

NH Code of Administrative Rules Section &a6:14(h) Instructional Program; Summer
Activities That Support Student Learning

Approved by Portsmouth ool Board June 8, 2010


http://www.ed.state.nh.us/education/laws/Ed306.htm

IHAL

Teaching About Religion

The Portsmouth School Board believes that the observance of religious holidays is not the
responsibility of the public schools. Because bliptschool is not a place of worship,
instructional materials, activities, decorations or assembly programs should not promote any
religion. They should be seasonal, not religious.

The Board recognizes, however, that religion influences many areascatiedusuch as

|l iterature and history, and that teaching abol
public schools. Moreover, it is proper for teachers to teach and emphasize the generally accepted
moral and ethical principles of akligions and to provide information and opportunities, which

allow the study of various forms of religion. In summary, it is proper for teachers to teach about
religion, rather than to teach particular sectarian beliefs.

In the process of teaching abeeligion, use of the Bible or other sacred documents as literary
forms, or the use of music, art, drama, or other materials is acceptable. Such curricular aids should
be utilized in a prudent and objective manner while teaching about the cultural gioaiseli

heritage of a particular holiday.

The use of religious symbols, provided they are used only as examples of cultural or religious
heritage, is permissible as a teaching aid or resource. Religious symbols may be displayed only on
a temporary basis gart of the academic program. Students may choose to create artwork with
religious symbols, but teachers should not assign or require such creations. Decorations not tied to
an academic program should be seasonal in nature, rather than religious.

While there are appropriate educational benefits to teaching about diverse religious traditions and
cultures, teachers and administrators must avoid creating the impression that one set of holidays or
beliefs is favored, or more acceptable than any otherintipsrative that tolerance of all religious
beliefs, and the respect of othersé rights to
of the curriculum, which touch on religion. Further, the Portsmouth School Board provides the
following questions/guidelines for staff as they plan holiday activities.

. Do | have a distinct educational purpose in mind? If so, what is it? It shou
be the purpose of the public schools to celebrate or observe religious holiday

. If 1 use holidays as ampportunity to teach about religion, am | balanced and
in my approach?

. Does the planned activity have the primary effect of adwvegy or inhibiting
religion? Does it, for example, promote one faith over another or even religic
general ? Remember that the school
It is never appropriate for public schools to proselytize.

FirstReading Approved by Portsmouth School Board: July 1991



IJOC

\Volunteers

The Portsmouth School Department recognizes the valuable contribution made to the total school
program througlthe volunteer assistance of parents and other citizens.

Volunteers serve in the capacity of assistants and shall not be assigned to any role that requires
specific professional training. Instructional services shall be rendered under the supervision of
certified staff.

Volunteers should receive appropriate training at the building level, consistent with their tasks and
existing District standards. This training should be developed under the leadership of the principal
in consultation with the professiahstaff member overseeing the volunteer. This shall include,

but not be limited to: general responsibilities and information about school facilities, routines and
procedures, including safety and evacuation and the importance of confidentiality.

All volunteers shall sign annually a confidentiality agreement, and refrain from discussing the
performance or actions of a student except wi
Principals shall cause al/l firduadschegkramdtprectdure | u n t
for a criminal records check.

A volunteer may be terminated when the program and/or duties are no longer needed or in the sole
judgment of the administration, his/her conduct does not meet the standards of the district.

Voluntees should only function under the direct supervision of a school employee.

Volunteer coaches of individual sports must be certified in that sport and be in compliance with the
Standards set by NHIAA.

Designated Volunteers

Designated volunteers will be ngiged to undergo a background investigation and criminal
records check as outlined in Policy GBDC: Background Investigation and Criminal Records
ADesi gnated volunteerod means any volunteer wh

1. Meet with students on a om# one basis;
2. Assists with ag seasonato-curricular or extrecurricular activity.
3. Any other volunteer so designated by the School Board or Superintendent.

Legal Reference
RSA 189:13&, School Employee Volunteer Background Investigations

REVISEDby Portsmouth School Boaddnuay 10, 2012






SECTION J: STUDENTS



JLCD

Administering Medication to Students

The Superintendent shall be responsible for estabtistpecific procedures to protemd control
medications administered in schools.

In the case where medication must be taken during school hours, medications are to be
administered by the School Nurse. In the absence of the School Nurse, the buitdipglpor
his/her designee is permitted to assist students in taking medication by:

. Making such medications available to the student as needed
. Observing the student as he/she takes the medication

A student may possess and seliminister an epinephrine atitgector if he or she suffers from

potentially lifet hr eat eni ng all ergi es. Both the studento
authorize such seffossession and administration. the event the student uses the dnojector the

student shall immediately report to the school nurse or the principal for appropriatedplicave.

The school nurse or building principal shall ma
aub-i njector, provided by the student, in the nur

A student may possess and saliminister a meter dose inhaler or a dry powder inhaler to alleviate

or prevent asthmatic symptoms; aingectors forsevereallergic rexctions, and other injectable

medications necessary to treatdifehr e at eni ng al |l er gi es. Both the
and physical must authorize such g@session and administration.

Parents or legal guardians are required to prowvidei t t en proof of the studen
verification that the student has the knowledge and skill to safelpsglfni ni st er the stud
medication.

Students shall not share any prescription or-twecounter medication with other students.

Notice of this prohibition will be provided in student handbooks. Student acting in violation of this
prohibition will be deemed to have violated the Drug and Alcohol policy of the School Department
and will be subject to diggiine contained in the policyhis policy applies to all kschool, school
sponsored activity, event or program.

A plan for recording medication administered to students will be established. Records of medications
administered will be maintained and will conform to the Health Inser&uctability and

Accountability Act (HIPPA).The school nurse may administer ranescription medication during the
school day if written instructions from the parent or guardian have been provided.

The School Department will obtain, at the start of essttool year, emergency contact
information of the parent or legal guardian for eachesttidnrolled in the districtParents and
guardians are required to-date the information during the school year in the event of changes.
Inoculations given by sclobnurses shall be administered in accordance with applicable laws
and regulations.

First Reading Approved: June 11, 2002, Reviewed and Revised: May, 2008

Legal References:
RSA20040, Emergency Care, R28040-a, Administration of Oxygen by School Nurse



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-200.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-200.htm

NH Code of Administrative Rules, Section &b.12(b) School Health Services
JFAA

Admission

All students who reside in Portsmoutidamho have attained the minimum age for admission
are eligible to be admitted and to attend school in Portsmouth. Admission decisions will be
made in accordance with RSA 193:12.

Legal Residence Required

Proof of legal residence in Portsmouth or in a S0 town shall be a condition of admission of
students into school in Portsmouth. In addition, a certificate of residency shall be filed annually by
the parent or legal guardian of each student enrolled in a school in Portsmouth.

Minimum Age Requirement

Students will generally be admitted into kindergarten if they will have attained the age of 5 by
September 30 and to Grade 1 if they will have attained the age of 6 by September 30.

Parents who wish to request an exception from the miniagawequirement may make a request
in writing to the Superintendent of Schools. The Superintendent will consider all relevant
information, including input from the building principal, when considering an exception to the
minimum age requirements. Thecdgon of the Superintendent shall be final.

Class Assignment

Students will be placed at the grade level to which they are best adjusted academically, socially
and emotionally after consultation with teachers, staff and parents.

SAU #50 Students

Studerts from towns that comprise SAU #50 (Newington, New Castle, Rye and Greenland)
admission is authorized pursuanatoAREA (Authorized Regional Area Enrollment

Agreement) agreement between SAU #50 and the Portsmouth School Department authorized
byRSAA. The met hod of <calculating the fdAper pupi/l
accordance with applicable State law.

Policy Revised and Approved by Portsmouth School Board: November 10, 2003

Legal References:
RSA1931, Duty of Paent, Compulsory Attendance by Pupil
RSA19312, I, Legal Residence Required



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm

JFAB

Admission and Attendance of NdResident Students

No person shall attend school, or send a pupil to a Portsmouth School Department school if the

pupil is not a legal resident of the City of Portsmouth, without the express consent of the
Superintendent of Schools or the Portsmouth School Board. Thedefilin of t he ter m
residento is intended to have the same meanin

Upon written request, the Superintendent of Schools is authorized to grant permission for
attendance by neresidents in the following circumstess:

. Where the student is a senior who has completed the first semester and is eligible for
graduation and who has been a legal resident through the end of the first semester and who
becomes a neresident through no action of their own.

. Where it isless than two weeks to the end of the marking period, permission may be
granted to complete that marking period.

. Where the student becomes a-n@sident through no action of his or her own after April
first of the school year.

. Where arrangementsVvebeen made for the student to attend on a tuition basis.

In order to grant or deny permission, the Superintendent may consider the discipline and
academic record of the student.

Legal custody or guardianship means that a court of competent jurisdiasatetermined
custody or guardianship. Parental transfers of custody without court action are not
considered effective to establish residency for the purposes of school attendance.

Students will not be permitted to attend under those circumstances eustodial
arrangements are made for the sole purpose of school attendance.

Policy Approved: November 10, 2003

Legal Reference:
RSA19312, Legal Residence Required



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm

JFABD

Admission of Homeless Students

Students considered homeless are authorized to attend school and will be provided School
Department services for which they are eligible.

Pursuant to the McKinneYento Homelessness Assistance A@@01i Title X, Part C of the No
Child Left Behind Acfi Section 725 (NCLB), homeless students are defined as lacking a fixed,
regular and adequate nighttime residence, including:

. Sharing the housing of other persons due to loss of housing or ecdrarasbip;

Living in motels, hotels, trailer parks or camping grounds due to lack of alternative
adequate accommodations;

. Living in emergency or transitional shelters;

. Are abandoned in hospitals;

. Awaiting foster care placement;

. Living in public or private places not designed for or ordinarily used as a regular sleeping

accommodation for human beings;

Are migratory children living in conditions described above.

An unaccompanieglouth is homeless youth not in the physical custody of a parent or legal
guardian.

The Superintendent of Schools shall designate an appropriate staff person to be the liaison
for homeless students and their families.

To the extent feasible, homeless st will continue to be enrolled in their school of origin
while they remain homeless or until the end of the academic year in which they obtain
permanent housing.

Parents or guardians of homeless students may request enrollment in the school in the
attendance area the student is actually living,

In the event of an enrollment dispute, the student shall be immediately enrolled in the school in
which enrollment is sought, pending resolution of the dispute. The parent or guardian shall be
informed, inwr t i ng, of the School Department 6s deci s

Once the enrollment decision is made, the student shall be immediately enrolled pursuant to
School Department policies and procedures. If the student does not have imacaiageto
immunization or other required records, the student shall be admitted under a personal exception.
Upon request, the designated School Department liaison may assist the family in obtaining
immunization records. Emergency contact informatioeagiired at the time of enrollment

consistent with School Department policies and procedures.



Homeless students are entitled to transportation to their school of origin or the school where
they are to be enrolled. If the school of origin is in a diffedestrict from Portsmouth, or a
homeless student is living in another district but will attend his or her school of origin in this
district, the School Department will make reasonable efforts to coordinate the transportation
services necessary with the atkestrict. When one or more districts are involved, every effort
shall be made to agree upon a method to apportion the cost and responsibility of transportation.
A dispute as to transportation shall delay the immediate enrollment of a homeless student.

The School Department Liaison for homeless students and their families shall coordinate with
other agencies for the following:

. Social services provided to homeless children and youths and their families;

. Other school districts regarding transpadiatand records transfers;

. State and local housing agencies responsible for comprehensive housing affordability
strategies;

. Review and recommendations regarding policies that may act as barriers to the enrollment

of homeless students.
First ReadingApproved: May 8, 200Y

Legal References:

NH Code of Administrative Rules, Section3é.04(3 (17), Homeless Students
RSA19312, Legal Residence Required

No Child Left Behind Act, 2002

McKinneyVento Homeless Assistance Act, 42 U.3X431, et seq.



http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.ed.gov/policy/elsec/leg/esea02/index.html

JH

Attendance

A core value of the Portsmouth School Department is the importance of regular attendance at school.
This value is consistent with the State @/WHampshire statutes and laws that are intended to insure a
student 6s attendance. Lack of regular attendanc
academic progress and performance, delinquent behavior, school avoidance and-psteeself

Tardiness to class and frequent absences from school causes a disruption to the teaching and learning
process and is a distraction to both teachers and students. The Portsmouth School Department staff and
administration are committed to working collaborativweiyh parents and students with issues

associated with attendance.

Parents and legal guardians are expected to become familiar with the School Department policies and
procedures for attendance and truancy that will be disseminated through the use ofesgbletiers,
correspondence and agenda books.

It is expected that parents and legal guardians will not schedule vacations when school is in session. It
is also expected that medical and dental appointments, whenever possible, will not be scheduled during
the school day.

The building principals or his/her designee are responsible for truancy and attendance issues.
Procedures

The administrative staff shall be responsible for the development and dissemination of attendance
procedures stating that continued truancy of student in Portsmouth schools, is an issue that presents a
formidable barrier to student learning and succegsnélance procedures shall include the following:

Opportunities for educators, parents and students to collaborate to improve school attendance
including guidance counselors serving as a resource, directing families to community resources, and
providingwritten materials on the importance of regular school attendance.

Interventions, which may include tlfi@lowing, telephone calls to the parent or legal guardian,
home visits by the administration with the family, in school meetings with the adraiiustr
parents/legal guardian or student, referrals to the School Resource Officers, meetings with the
Superintendent of Schools and court intervention through juvenile court truancy petitions.

Consequences for unexcused absences, tardiness to sctlagkes, dismissals, and skipping
classes. Consequences may include the loss of recass$iaal detentions, after school detentions,
Saturday schoohnd thdoss of credit for classes during the quarter and also as listed in the student
conduct policy

Early dismissals provided that the parent or legal guardian has written an excuse.

Frequent absences, dismissals, and tardiness to school due to iliness will require a signed excuse
from a doctor.



Definitions:

Anticipated absencesrom school are those that are qplanned should have prior approval of the
building principal. All requests should be made in writing to the principal in advance of the anticipated
absence.

A Half-Day of Absenceas when a student has missed three hotitee school day.

Half Day of Attendanceis recorded when a student attends three hours of the regular length of the
school day.

Early Dismissalsare the release of a student for part of the school day and are permissible when
requested in writing, bg parent or legal guardian, for a reason that would constitute an excused
absence.

Excused absencear e per mi ssi bl e when the principal or
nonattendance due to the following:

A parent or legal/guardian hastified the school by telephone or in writing that the student is ill. If
a medical visit has occurred, please provide a note from the medical practitioner.

Death in family documented in writing by the parent/guardian. School sponsored activities.
Cdllege visits with written documentation from the college.

Court appearances with written documentation Religious observances documented in writing by
the parent/guardian. Significant extenuating circumstances

Tardinessis the late arrival of a studetat school or class. By level, a student will be considered tardy
at the:

Elementary level after the official start of school

Middle School after 7:40 a.m.

High School after 7:30 a.m. or after the bell has rung to begin each block
PASS afte 7:30 a.m.

The District Truant Officer is an administrator assigned by the building principal to deal with the
issues concerning excessive and unexcused absences from school.

Unexcused absencis one that is not excused by the principal or his/her desig

Policy revised and approve8lugust 24, 2010

Legal References:

RSA1931, Duty of Parent; Compulsory Attendance by Pupil

RSA1937 Penalty

RSA1938, Notice Requirements

RSA19316 Bylaws as to Nonattendance

NH Code of Administrative Rules, Section3®6.04 (a4 (1), Attendance and Absenteeism
NH Code of AdministrativRules, Section E8I06.04 (c) Policy Relative to Attendance and
Absenteeism



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

JLDBA

Behavior Management And Intervention

It is the policy of the Board to praste good behavior in a safe and orderly environment where

all students can be fully engaged in the learning process. To ensure that our students and staff
are protected against disruptive behavior, the board directs the Superintendent to set forth
procedues for behavior management and interventions that are designed to maintain a positive
environment conducive to learning.

Student conduct that disrupts class work, involves disorder, or invades the rights of others will
not be tolerated and may be causesitspension or other disciplinary action.

The administration of disciplinary action will focus both on consequences and on changing or
managing inappropriate behavior.

It is important that there be careful evaluation of the individual situation sehéhachool's
response to the student is appropriate.

If the student has an Individualized Education Program (IEP), the process will follow federal
and state laws governing special education.

All available resources should be utilized, including preveraivresponsive interventions to
support students' needs. These interventions should include psychological, curricular, and
behavioral services, which should take place within classrooms, schools, and alternative
settings. Exclusion from the classroom dddue the disciplinary action of last resort.

The Superintendent will also ensure that classroom behavior management skills are addressed
through professional development, and that there is an adequate system of recordkeeping
regarding disciplinary inframns and interventions.

The use of corporal punishment is prohibited in District schools.

This policy wild.l be reviewed on an ongoing ba
process.

Legal References:
NH Code of Administrative Rules, Sectiah36.04(a)(16), Behavior Management and
Intervention for Students

Approved by the Portsmouth School Board September 13, 2011



JCA

Change of School Assignment (under RSA 193:3, 1lI)

Reassignment of Resident Students

The superintendent has discretion to reassign a student from the public school to which the
student is currently assigned to another public school in New Hampshire under RSA 193:3,
only if all the following canditions are met:

. The studentbés parent or | egal guardi an pet
assignment or consents to the superintendent

. The superintendent determines that such a
defined below; and

. The total reassignments or transfers in any one school year shall not exceed one percent of
the average daily membership in residence of¢hed district or exceed five percent (5%) of
the average daily membership in residence of any single school, whichever is greater.

The parent or legal guardian has the burden of demonstrating that the reassignment is in the
studentds best interest.

ABesinteresto does not mean that a parent has
parent prefers or that a student has the right to attend a school that the parent or student believes

is better suited to allow the student to reach his/her fadingial. Rather, best interest means

that the studentds education wil/ be adversel
public school to which the student is assigned.

The adverse effect must arise from:

. Problems the student has in accegsie assigned school; or
. The physical or mental condition of the student; or
. The availability at the school to which a reassignment is sought offers academic courses,

which the student has an obvious educational need to access in order to lmeneflcation.
General conditions or circumstances that affect or could affect numerous children attending
the assigned school do not meet this requirement. For example, the availability of
extracurricular activities/athletics or certain advance placdroearses in other schools

cannot be the basis of a change of school assignment.

The superintendentdés decision is final and co
legal guardian can file a request for a change of school assignment to tisehoch board
under RSA 193:3, | on the basis of a manifest educational hardship.

The superintendent shall notify the New Hampshire Department of Education within 30
days of any reassignment of a resident student. As soon as possible, the Superintendent
shall inform the School Board of any reassignment and decisions.



Reqguests to Assign Students from Other Public School Districts (NelResident Students)

The superintendent has discretion to approve a request from another superintendent to accept a
transer of a student from another school district if:

. The conditions in Section | (A) are met;
. Space is available within the school; and
. The student meets the school 6s admission r

The superintendent is not required to accept the findihgs® he sendi ng di strict
superintendent concerning a studentds best in
on the reassignment request. The superintend
appealable.

Any student accepted under this Section will be permitted to attend our schools for only so
l ong as that student abides by the reasonabl e
right to attend our schools will be terminated.

General Requirementsfor Resident and NorResident Students

The parent or legal guardian of any student reassigned or accepted under this policy shall sign
an acknowledgement that he/she has received a copy of this policy, understands it, and agrees
to be bound by its terms

All reassignments shall be limited to the current school year.
The parent or | egal guardian is responsible f

The superintendent involved in the reassignment of a student shall jointly establish a tuition
rate for eachwech student. Some or all of the tuition may be waived by the Superintendent of
the receiving district for the good cause shown or pursuant to school board policy of the
receiving district.

Notwithstanding anything else to the contrary contained hereredbcational placement of

disabled students shall be determined in accordance with the IDEA, RSB 4186 Section

504. Any student reassigned under this policy whom the receiving district suspects has a

di sability wil!/ b e c¢teffesgdencefor evhlwation &nd possible d e nt 6 s
identification.

When a reassignment exceeds the percentage limitations set forth in Section | (A) (3), the
school board must approve the assignment.

Policy Approved by the Portsmouth School Board: March 1@220

Legal References:

RSA1933, Ill, Change of School Assignment

RSA1933, I, Il, Manifest Educational Hardship

RSA19314-a, Change of School Assignment; Duties of State Board of Education



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm

JICB

Cheating/Plagiarism

The School Board expects all students to apply themselves and to work to the best of their abilities
within the guidelines of class policies, school policies, and general honesty. Personal honesty and
integrity are values that are developed in our stisdémbugh adult models, reflection, and

individual and group efforts.

Students who cheat or plagiarize will be subject to scholastic failure and disciplinary action by the
teacher and the administration. After verifying an incident of cheating or psagian the part of

a student, the administration wil!/| deter mi ne
and may record the occurrence in the studento
Definitions: *

Cheating (taking) an examination in a dishonest was/bg having improper access to answers.
Plagiarismi the unauthorized use of the language and thoughts of another author and the
representation of them as oneds own.

*From the 1990 editondVe b st er 6 s Co |RamdgreHoleé ct i onary
Approved: Februarg3, 2001




JJIG

Criteria for Selection of Educationally Desirable Contests
Excluding Athletics

On a national basis, the schools shouldicertheir participation to those national contests which
are currently placed on the approved list published annually by the Committee on National
Contests and Activities of the National Association of Secondary School Principals.

On a state and local hasthe contest or activity should be one:

1. that supplements and does not interfere with the regular school program

2 that is beneficial to youth in educational, civic, social or ethical development

3. that makes it possible for individual studentsaatabute their own efforts

4 whose subject is not commercial, sectarian or concerned with propaganda It must

emphasize high moral standards, good citizenship, and intellectual competence.

5. from which no contestant should be excluded because of sexcalor, creed,
national origin or payment of fee

6. which does not place either an undue burden on students, teachers, or the school, or
require frequent or lengthy absence of participants from the school

7. sponsored by an organization engaged in ditefele or acceptable enterprise
regardless of kind or amount of prizes offered and must not use the contest or activity as a
Afronto for advertising a company hnhame ofr

Approved by Portsmouth School Board: November 26, 2002



JICDD

Discipline

Portsmouth School Department discipline policies are intended to promote regular attendance,
academic achievement, respect, and good conduct.

Specific discipline policies will be included in the student handbook

Students who violate specific School Department policies, who violate State or Federal Statutes, or
who commit acts considered to be gross misconduct are subject to discipline.

Discipline policies pertain to all activities within the classroom, on Sdbepartment property or
grounds, or at schoalanctioned activities.

Certain oftcampus, noischool related conduct, may subject the student to discipline.

In most instances, prior to the imposition of discipline, school staff meet with the student and/or
their parent or legal guardian to modify behavior.

Suspensions and Expulsions

Students may be suspended or expelled for violations of School Department policies and its rules
and regulations.

Students may be suspended, without hearing, for up to @s¢thool days. The Superintendent

of Schools, or his/her designee, after hearing, may extend a suspension for a period in excess of ten
(10) school days, provided that he/she was not the administrator who imposed the initial term of
suspension.

Studens may be expelled, after hearing, only by action of the Portsmouth School Board. Expelled
students may petition for readmission prior to August of each school year pursuant to NH RSA
193:13 either through the Superintendent of Schools or directly tactmBoard. If the
Superintendent of Schools denies the request fadnaission, the student may appeal the decision

to the School Board.

Students who fail to abide by this policy and the administrative regulations supporting it n
disciplined for onduct which disrupts or interferes with the education program; conduct w
disrupts the orderly and efficient operation of the school district or school activity; conduc
disrupts the rights of other students to participate in or obtain theiatoiucconduct that is
violent or destructive; or conduct which interrupts the maintenance of a disciplined
atmosphereDisciplinary measures include, but are not limited to, removal from the classr
detention, suspension, probation, and expulsion.

Suspension means ansthool suspension, an exftschool suspension, a restriction from
activities or loss of eligibility.An in-school suspension means the student will attend schot
will be temporarily isolated from one or more classes while ungegrsision. An in-school
suspension will not exceed ten consecutive school daysutof-school suspension means 1
student is removed from the school environment, which includes school classes and a&n
out-of-school suspension will not exed ten daysA restriction from school activities means
student will attend school and classes and practice but will not participate in school activi



Students receiving special education services will be disciplined in accordance with the €
IEP and all applicable provisions of the Individual With Disabilities Education Act (IDEA).

At all times, students are required to conduct themselves in accordance with behavioral s
set forth in Policy JIC and all other applicable Board policies.

Policy Approved by the Portsmouth School Board: May 22, 2007

Legal References:

RSA19313, Suspensin & Expulsion of Pupils

NH Code of Administrative Rules, Section3é.04(a)(3) Student Discipline
NH Code of Administrative Rules, Section3Bé.04(f) Student Discipline

NH Code of Administrative Rules, Section#d.04(b) Disciplinary Procedures

See AppendixlICD-R


http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed317.htm
http://policy.ctspublish.com/nhsba/lpext.dll?f=id&id=nhsba%3Ar%3A1d32&cid=nhsba&t=document-frame.htm&an=JD_JICD-R&2.0#JD_JICD-R#JD_JICD-R

JICH

Drug and Alcohol Use by Students

The use, abuse, possession or being under themte ofa_ controlled substanceunauthorized
prescription drugs, ovehe-counter drugs or alcohol is prohibited on any School Department
property, including vehicles owned, leased or approved by the School Department.

The use, sale, transfer or possessif drugrelated paraphernalia is also prohibited.

The Portsmouth School Department has identified all school department property to be drug free
school zones pursuant to RSA 183

No student shall enter Portsmouth School Department property, or stteralsponsored

activities in possession of, or under the influence of controlled substances, drugs, drug related
paraphernalia or alcohol, including in vehicles parked on school property or that are under the
control of the student.

A controlled substage is on that is defined in the Controlled Substances Act, 21 U.S.C. 812 or the
Controlled Drug Act found in RSA 31B.

First Offense:

Students who have been found to be in violation of this section of the policy for the first time shall
be subject tahe following discipline:

Suspension from school for up to five (5) school days
Participation in an evaluation conducted by a Certified Substance Abuse Counselor

Attendance at a meeting between the student, parent or guardian, and school personnel
review and develop a plan to implement the recommendations of the evaluation

The student and/or the parent or guardian may request a meeting with the Superintendent of
Schools if there is disagreement with school officials concerning the implemardftiay of the
recommendations. The Superintendent may impose additional days of suspension if he/she
determines that the student and/or the parent or guardian is not reasonably cooperating with the
implementation of the recommendations.

Second/SubsequdrOffenses:

Students who have been found to be in a subsequent violation of this section of the policy within
one (1) calendar year from the prior offense shall be subject to the following discipline:

Suspension from school for up to ten (10) schogtda

A meeting with the Superintendent and Building Principal

A disciplinary hearing before the Portsmouth School Board with the possibility of expulsion
from school

Re-evaluated by a Certified Substance Abuse Counselor

Participation in the development and implementation of an initial treatment plan prior to
readmission to school



The Superintendent of Schools Superintendent may impose additional days of suspension if he/she
determines that the student and/or the paregtiardian is not reasonably cooperating with the
implementation of the recommendations.

Selling, Distributing or Transfer of Controlled Substances

Selling, distributing or transfer of controlled substances, or substances represented to be a
controlled submnce, including prescription drugs and etleecounter drugs, or alcohol is
prohibited. Selling, distributing or transfer is defined as selling, supplying, distributing or giving it
to another. In addition, if the student is found in possession dficiesat quantity of a controlled
substance to sell or distribute it will be considered possession with intent to sell and will be a
violation of this section of the policy.

All Offenses:
Students found to have violated this policy will be subject todheviing discipline:
An automatic suspension of ten (10) school days

A meeting with the Superintendent and Building Principal

Referral to the School Board for a disciplinary hearing

The School Board may impose discipline as it deems appropriate under the facts and
circumstances of the matter up to and including expulsion from school.

Evaluation by a Certified Substance Abuse Counselor and a treatment plan must be developed
prior toreadmission to school.

All violations of this policy will be reported to the Portsmouth Police Department.
Policy Approved: June 26, 2001
Reviewed and Revised: August 24, 2010

Legal References:

21 U.S.C. 8§ 812(¢ontrolled Substances Act

RSA318C, Controlled Drug Act

RSA571-C: 2, Intoxicating Beverages at Interscholastic Athletic Contests



http://www.law.cornell.edu/uscode/html/uscode21/usc_sec_21_00000812----000-.html
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XXX-318-C.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-LVIII-571-C.htm

JIA

Due Process

The school administration will provide due process for students in the enforcement of RSA 193:13
and 193D as follows:

Shortterm suspensions (ten days or less)

. Upon the issuance of a shéerm suspension, there shall be a meeting with the student and the
Superintendent or designee, with written or oral notice to the student, of the charges and an
explanation of the evidence against the student.

. An opportunity for the student to present his/her side of the story.

. A written statement to the student and at | e
explaining the disciplinary action taken against the student.

Longterm suspensions (in excesf ten days)

. Upon the issuance of a logrm suspension, there shall be a written communication to the
student and at | east one of the studentds par e
charges and an explanation of the evidem@zeret the student.

. The Superintendentdés written or oral recomme
discipline problem.

. A written decision including the legal and factual basis for the conclusion that the pupil should
be suspended.

. Notice that the decision of the School Board may be appealed to the State Board of Education.

Expulsion

. The Portsmouth School Board may expel a student after there has been a formal hearing with

the Superintendent of Schools prior to an expulsion.

The kearing may be held either before or after the steorh suspension has expired and,
pending the disciplinary hearing, may result in expulsion by the Portsmouth School Board.

. Written notice to the student ogoagpardianwilhbe at |
delivered in person or by malil, of the date, time and place for a hearing before the Portsmouth
School Board.

. A written statement of the charge and nature of the evidence against the student, the
Superintendent 0 dionfor School Board acton, and em@escdpéon of the
process will be used by the Superintendent to reach the recommendation.

. School Board proceedings shall be in accordance with the New Hampshire Code of
Administrative Rules, Section Ed. 317 jQg

Approved by Portsmouth School Board: September 25, 2007

Legal ReferencesRSA18915, Regulations

NH Code of Administrative Rules, Section3®®.04(3 (3), Student Discipline
NH Code of Administrative Rules, Section3®.04(j, Student Discipline



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm

JICJ

Electronic and Amusement Devices

Radios, audible beepers, cellular phones, boom boxes and electronic games are not permitted in
school without the permission tife principal. Rollerblades, skateboards and laser pointers are
also not permitted. Personal walkmans may be used only during lunch. Items that disrupt and/or
interrupt the learning process will be confiscated and held by the principal, including évases

listed above. In granting permission, the principal may, at his or her discretion, set a reasonable
time and place for the use of the device.

Any student who brings an electronic or amusement to school in violation of this policy may be
subjectto suspension from school.

DRAFT CREATED MAY 4, 2000



JICDAA
Employeel Student Relations

Staff members are expected to maintain courteous and professional relationshgtsdeitits
maintain an atmosphere conducive to learning, through consistently and fairly applied discipline
and established professional boundaries.

No School Department employee or volunteer shall engage in a sexual relationship of any kind
with a student of the Psmouth School Department regardless of the age of the student while the
student is enrolled in the school system. Violation of this policy will result in dismissal.

1. Staff members shall not make derogatory comments to students regarding the sdbodbkand
staff.

The exchange of purchased gifts between staff members and students is discouraged.

Staff members shall not fraternize, written or verbally, with students except on matters that
pertain to schoetelated issues.

4. Staff members shallat associate with students in any situation or activity which could be
considered sexually suggestive or involve the presence or use of tobacco, alcohol or drugs.

Dating between staff members and students is prohibited.

Staff members shall not usesuits or sarcasm against students as a method of forcing
compliance with requirements or expectations.

7. Staff members shall maintain a reasonable standard of care for the supervision, control and
protection of students commensurate with their assigneelsdand responsibilities.

Staff members shall not send students on personal errands.

9. Staff members shall, pursuant to law and Board policy, immediately report any suspected signs
of child abuse or neglect.

10.  Staff members shall not attempttoceua| , assess, diagnose or tre
problem relating to sexual behavior, substance abuse, mental or physical health and/or family
relationships but, instead, should refer the student to the appropriate individual or agency for
assistance.

11.  Staff members shall not disclose information concerning a student, other than directory
information, to any person not authorized to receive such information. This includes, but is not
limited to, information concerning assessments, ability scoresegradhavior, mental or
physical health and/or family background.

12.  Staff members who violate this policy may face disciplinary measures, up to and including
termination, consistent with state law and applicable provisions of a collective bargaining
agreement.

13.  Any employee who witnesses or learns of any of the above behaviors shall report it to the
building principal or Superintendent immediately.
First Reading December 1, 2009
Policy Approved January 12, 2010



JICD

Expell ed Studentsdé Readmi ssi on

Expelled students will petition the School Board prior to readmission to school unless the Board
determines at the disciplinary hearing that the student should pétitioe administration. If the
administration decides against readmitting the student, the student and his/her parents may appeal
to the School Board.

Policy approved by the School Board: November 24, 1998

Legal References:

RSA19313, Suspension & Expulsion of Pupils

NH Code of Administrative Rules, Section3@.04(3 (3), Student Discipline
NH Code of Administrative Rules, Section3Bé.04(f) Student Discipline

NH Code of Administrative Rules, Sectiondd.04(b) Disciplinary Procedure



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed317.htm

JRA

Access to Student Records (FERPA)

General Statement:lt is the policy of the School Board that all School Dépant personnel will

follow the procedures outlined herein as they pertain to the maintenance of student records.
Furthermore, it is the policy of the School Board that all Department personnel will follow the
provisions of the Family Educational RighRrivacy Act (FERPA) and its corresponding
regulations.

Education Record: For the purposes of this policy and in accordance with FERPA, the term
Afeducational recordo is defined as all recor
information diretly related to a student; and maintained by the School Department; or by such
other agents as may be acting for the School Department. Such records include, but are not limited
to, handwriting, videotape, audiotape, electronic or computer files, filmt, paicrofilm and/or
microfiche.

Directory Information : For the purposes of this policy, and in accordance with the provisions of
FERPA and New Hampshire RSA18%®1, t he term fidirectory inforr

* Students' name, address, telephone number, date and place of birth, dates of enroliment
* Parents'/guardians' name and address

* Students' grade level, enrollment status and dates of attendance

*Studentsd photograph

* Students' participation in recognized school activities and sports

* Weightand height of members of athletic teams

* Students' diplomas, certificates, awards and honors received

The School Department may release or disclose student directory information wvpthayut
consent of the studentodés parents/ eligible stu
notice to the School of their refusal to permit the disclosure of any or all directory information

items. Written notice from a parent/eligibledgut that any or all direction information shall not

be released will only be valid for that school year and must-tssued each school year.

Personally Identifiable Information: " Per sonal |y identifiable info
informatonwhi ch makes the subject of a record know
or studentodés familyods address; the name of t he
identifier such as a student t@efbithpptaceafibirttserc ur i t
mot her 6s mai den name; or other information th
a specific student that would allow a reasonable person in the school community, who does not
have personal knowledge of thedevant circumstances, to identify the student with a reasonable
certainty or information requested by a person who the School Department reasonably believes
knows the identity of the student to whom the education record relates.




Annual Notification/Rights of Parents and Eligible Students:At the beginning of each school

year the School Department shall provide parents/guardians and eligible students notice of their
rights under State and Federal law and this policy regarding the disclosure or stodefd. re
Student handbooks sent home will include a notice listing these rights and will include:

(1) The rights of parents or eligible stu
records;

(2) The intent of the School Department to limit thectiisure of information in a
studentés record, except: (a) by the prior
(b) as directory information; or (c) under certain, limited circumstance, as permitted by

law;

(3) The right a &n elgbls dtudethteonseelt to coprect parts bfthe
student s educational records which he/ she

violation of student rights; this includes a hearing to present evidence that the records
should be changed if ¢hSchool Department decides not to alter them according to the
parentds or eligible studentds request;

(4) The right of any person to file a complaint with the United States Department of
Education if the School Department violates FERPA; and

(5) Theprca edur e that a studentds parents or an
copies of this policy.

Procedure To Inspect Education Records:Upon written request, parents or eligible students

may inspect and review education records which they areeentiThe principal will make the

needed arrangements as soon as possible and notify the parent or eligible student of the time and
pl ace where the records may be inspected no |
request for access.

If for any valid reason such as working hours, distance between record location sites or health, a
parent or eligible student cannot personally
principal may arrange for the parent or eligible studeiwiitain copies of the records.

Whenr ecords contain informati on chiddoar thé eligbteudent s
student, the parent or eligible student may not inspect and review the records of the other students.

Procedures To Seek To Comction of Education Records: The Superintendent shall develop
procedures for parents of students or eligibl
records which they believe is inaccurate, misleading or in violation of student rightdjnigciun

appeal process to the Superintendent of Schools and the School Board. Any change of the school
record as a result of request for the change or as a result of the appeals process, the parent of a
student or an eligible student and a representafitbe School Department shall sign and date

when the change.



Disclosure of Student Records and Student Information:in addition to directory information,
the School Department may disclose student records and student information without consent to
the Pllowing parties or under the following conditions.

1. School Officials with a Legitimate Educational Interest. School officials with a

| egi ti mate educational i nterest may access
refers to school official o r empl oyees who need to know
education record in order to perform the
duties.

2. Other schools into which a student is transferring or enrolling.
3. Officials for audit or evaluatiopurposes.
4. Appropriate parties in connection with financial aid.

5. Organizations conducting certain studies for, or on behalf of the school School
Department. Student records or student information will only be provided pursuant to this
paragraphfithe study is for the purpose of: developing, validating or administering
predictive tests; administering student aid programs; or improving instruction.

6. Accrediting organizations.
7. Judicial orders or lawfully issued subpoenas.
8. Health and saffg emergencies.

Maintenance of Student Records and Data:The principal of each building is responsible for
record maintenance, access and destruction of all student records. All School Department
personnel having access to records shall place grediasisppon privacy rights of students and
parents.

The principal will ensure that all records are maintained in accordance with application retention
schedules as may be established by law.

Disclosures Made From Education RecordsThe School Departmentill maintain an accurate

record of al | requests for it to disclose in
education records and of information it discloses and access it permits, with some exceptions listed
below. Thisrecordis keptwith ut i s not a part of, eaclhisstuder

available only to the record custodian, the eligible student, the parent(s) of the student or to federal,
state or local officials for the purpose of auditing or enforcing federapppated educational
programs.

The record includes:
1. The name of the person who or agency which made the request;
2. The interest which the person or agency has in the information;
3. The date on which the person or agency made the request;

4. Whetherthe request was granted and, if it was, the date access was permitted or the
disclosure was made and



5. In the event of a health and safety emergency, the articulable and significant threat to the
health or safety of a student or other individuals thahed the basis for the disclosure;
and the parties to whom the agency or institution disclosed the information.

The School Department wil |l mai ntain this reco
record. The records do not include request@€cess or information relative to access which has

been granted to parent(s) of the student or to an eligible student, requests for access or access
granted to officials of the School Department who have a legitimate educational interest in the
studentr equests for, or disclosures of, informat.i
the request is accompanied by the prior written consent of a parent(s) or eligible student or if the
disclosure is authorized by such prior consent or for regjiest or disclosures of, directory
information designated for that student.

Legal References:
RSA 91A:5,11l, Exemptions, Pupil Records
RSA 189:3e, Directory Information
20 U.S.C. 81232g, Family Educational Rights and Privacy Act

34 C.F.R. Part 99, Family Educational Rights and Privacy Act Regulations
Policy approved by the School Board: January 10, 2012
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Fund Raising

All fund raising on behalf of the Portsmouth School Department, including faising for
extracurricular activities, mudte authorized by the School Board through the Superintendent of
Schools.

The building principal in writing must authorize any fundraising activity in which students
participate. A request to include stutlgrarticipation in the fundraising must include the
description of the activity and the manner in which students will participate.

School Sponsored Activities

All school sponsored activities requiring admission fees must be approved in writing by the
building principal and the Superintendent of Schools.

All requests for school sponsored activities requiring admission fees must include the specified
time of the event, the cost of admission, and the location, date and times of ticket sales.

Parent Teacher Association Activities

All fundraising activities of Parent Teacher Associations must have the written approval of the
building principal.

All requests for fundraising activities must include a description of the activity, date of the even
associated costs and a detailed description of the participation of students in the fundraising
activity.

Clubs and Groups Affiliated with School Sponsored Activities

No group may raise funds for school sponsored activities unless they have filedraratitn
sheet with the Business Administrator of the Portsmouth School Department and have been
approved by the Portsmouth School Board.

Those clubs and groups approved by the Board and that have independent taxpayer ID numbers
must complete the informan sheet and submit it to the Business Administrator of the School
Department annually prior to September 1 and must include the name, address and telephone
number of a responsible contact from the club or group.

No group may raise funds in the nameha Portsmouth School Department or may use the

School Department taxpayer ID number unless specifically authorized by the Board. If approved,
the Portsmouth School Board shall maintain all financial records and checkbooks. If approved, all
financial recods and checkbooks shall be maintained by the Portsmouth School Department. In
addition, the information sheet must be completed and submitted to the Business Administrator of
the School Department annually prior to September 1 and must include theaddness and
telephone number of a responsible contact from the club or group.

The Superintendent may require additional information if it is deemed appropriate.



Other Approved Community Service Activities Affiliated with Non-Profit Organizations

Studentgnay engage in raising funds, under the control of the School Department, for certain
approved community service activities affiliated with fofit organizations. An activity may
be approved, in writing, by:

. Providing a complete description of theiaity including the identification of the
nonprofit organization.
. Designating the beneficiary of the fundraising, i.e. American Heart Association.
. Description of the method of fund collection and deposit of funds collected.
. All such activities musbe approved, in writing, by the building principal with notice to the

Superintendent of Schools.
Commercial Activities

Students and staff are not permitted to engage in commercial or personal enterprises on school
premises during school hours.

Vending Machine Revenue

The placement of all vending machines not operated by the school nutrition program of the
Portsmouth School Department must have the approval of the building principal. All products
dispensed from vending machines shall offer products densiwith School Department policy.

All revenue received from vending machine sales shall be accounted for at the building level and
expended on behalf of students (field trips, etc.).

This policy shall not apply to the establishment and adhtnation ofi f | ower ,andsi ckness
bereavemerand anniversary funds.

Policy Approved by School Board: September 9, 2003
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Married/Pregnant Students

Pregnancy and/or maternal or paternal status shall not affect the rights and privileges to receive a
public education.

Pregnant students shall be permitted to continue in school and any variation from
continuance in regular school classes shall be bgsmdtheir assessed needs as delineated
by the expectant studentds physician.

First Reading Approved: March 27, 2007
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Non-School Sponsored Contests for Students

Non-school sposored contests may be permitted when the Principal and Superintendent judge
that the contests fit into the erall instructional objectives die school and shall have prior

approval of the Superintendent.

Policy Approved by School Board: December 1@)2
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Non-Smoking/Tobacco

In accordance with State RSA 1R6 7:

The use of tobacco pradts in School Department buildings, facilities, or on School Department
grounds is prohibited at all times. Tobacco products shall mean any tafmateming product
including but not limited to:

. Cigarettes

. Smoking tobacco

. Cigars

. Chewing tolacco

. Snuff pipe tobacco

. Smokersdo tobacco
. Smokeless cigarettes

No student shall possess cigarettes, chewing tobacco or any other tobacco products in any school
building or on school grounds.

Students who violate this policy shall be subject taaftees including but not limited to:

. School suspension

. Referral to smoking cessation program

. Out of school suspension

. In-house community service

. Expulsion

Not hing in this policy shall be dekmed to wali

enforcement of penalties pursuant to RSA 155:76 or RSAKLZ6
First Reading Approved: November 28, 2006

Legal References:

RSA155641 76, Indoor Smoking Act

RSA126K: 6, Possession and Use of Toba&oducts by Minors

RSA126K: 7, Use of Tobacco Products on Public Educational Facility Grounds Prohibited



http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-155.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-X-126-K.htm

JICK

Pupil Safety and Violence PreventioBullying

The School Board believes students are entitled to learn in a safe and secure sclurwhentir
Students are expected to conduct themselves with respect for others in accordance with this and
other School Board policies and school rules governing student conduct. The Board will take
reasonable steps to protect all students from the haefiéaits of bullying and cyberbullying that
occurs at school and/or that interferes with student learning and orderly school operations.

The Superintendent is responsible for implementing this policy, but may delegate specific
responsibilities to administtors and others as he/she deems appropriate.

Prohibited Conduct

Students are prohibited from bullying and cyberbullying actions or communications directed
toward other students which:

e Occur on, or are delivered to, school property or a sefjpmhsoed activity or event on or off
school property; or

e Occur off school property or outside of a schspbnsored activity or event, if the conduct
interferes with a studentds educational oOprf
operations of thechool or schoesponsored activity or event.

Students are further prohibited from retaliating against or making false accusations against a
victim, witness or anyone else who in good faith provides information about an alleged act of
bullying or cyberbuling.

Protection of all Students

This policy shall apply to all students on school district grounds and participating in school district
functions, regardless of their status under the law.

Definitions
For the purposes of this policy, the following dedioms shall apply:

ABull yingd means a single significant inciden
or electronic communication, or a physical act or gesture, or any combination thereof, directed at
another which:

a. Physically harms a student or damages the
b. Causes emotional distress to a student

c. Interferes with a studentds educational op
d. Creates a hostile educational environment; or

e. Substantially disrupts the orderly optoa of the school.

ABul l yingdo shall also i nclude actions motivat
actual or perceived personal characteristics,



association with another person and based dgne ot her personb6s <charac
beliefs if those actions cause one or more of the results in items (a) through (e) above.

Bullying or cyberbullying of a student on the basis of sex, sexual orientation, race, color, ancestry,
national orgin, religion, age, marital status, familial status, pregnancy, physical or mental
disability may constitute illegal discrimination under federal and/or state laws. Complaints
regarding such conduct may be processed through the Harassment Complaintrroced

ACyberbullyingd means conduct defined in Par a
electronic devices.

AEl ectronic deviceso include but are not | i mi-
electronic mail, instant messagingxttenessaging and websites.

AEmoti onal distresso means di st
or other schoes ponsor ed activities. T
unpleasantness or discomfort that accams a differing viewpoint.

ss that mat el
t

e
e erm ANemot i

o =

APerpetratoro means a student who engages in

ASchool propertyo means all reall property anda
purposes, including public or private school buses or vans.

AVicti md means a student against whom bull yin
Disciplinary Consequences and Intervention Programs

Administrators, in consultation with the Superintendent, have the discretion to determine
appropriate disciplinary esequences and/or interventions for violations of this policy based upon

the relevant facts and circumstances in a particular case, including but not limited to the age and
maturity of the students involved; the type and frequency of the behavior; atstdden wi | | i ngn
to cooperate in the investigation and correct

Disciplinary consequences may include detention, suspension or expulsion from school. In
addition, students may be required to participateducation programs, mediation, counseling
and/or other programs and/or activities to address and prevent recurrence of bullying and
cyberbullying behavior.

Reporting Bullying and Cyberbullying

Students who are subjected to bullying or cyberbullyargyho observe bullying/cyberbullying
by or against other students are strongly encouraged to report it to the Building Administrator,
guidance counselor and/or teacher.

School staff and volunteers are required to report incidents of bullying or cylyargul the

Building Administrator as soon as practicable. Parents and other adults are also encouraged to
report any concerns about possible bullying or cyberbullying of students to the Building
Administrator.

Forms for Reporting Incidents

The District wil make available forms for reporting incidents of bullying or cyberbullying and

shall encourage the use of these forms. Such forms shall be available in the Building
Admini stratordos office and the Superintendent
Prevention Bullying Report Form)



Report Handling and Investigation

The building administrator shall notify the parents/guardians of the alleged victim(s) and
perpetrator(s) that a bullying/cyberbullying report has been made within 48 hours of thamepor

in accordance with applicable privacy laws. However, the Building Administrator and/or
Designee may request a waiver of this parent notification requirement from the Superintendent.
The Superintendent may waive parent/guardian notification agttige of the procedure if he/she
determines this to be in the best interest of the victim(s) and/or the perpetrator(s). Any such waiver
of the parent notification requirement shall be made in writing.

An investigation of the bullying/cyberbullying repowill be initiated by the Building
Administrator as soon as possible but not longer than five school days.

The alleged perpetrator(s), and victim if the report was initiated from a third party, will be
provided the opportunity to be heard as part of thegtigation.

Privacy rights of all parties shall be maintained in accordance with applicable laws.
The Building Administrator shall keep a written record of the investigation process.

The Building Administrator @y take interim remedial measures to reduce the risk of further
bullying/cyberbullying, retaliation and/or to provide assistance to the alleged victim while the
investigation is pending.

The Building Administrator shall consult with the Superintendentpasagriate concerning the
investigation and any remedial measures or assistance provided.

The investigation shall be completed within 10 school days of receipt of the report, if practicable.
The Superintendent may grant in writing an extension of tincenaplete the investigation of up

to 7 additional school days if necessary. The Superintendent shall notify all parties involved of
any such extension.

If the Building Administrator substantiates the bullying/cyberbullying report, he/she shall, in
consultaion with the Superintendent determine what remedial and/or disciplinary actions should
be taken against the perpetrator(s) and determine what further assistance should be provided the
victim(s), if any.

The Building Administrator shall inform the victin)(s the perpetrator(s) and their
parents/guardians in writing of the results of the investigation and any remedies and/or assistance
provided by the school, including strategies for protecting students from retaliation. Such written
communication shall bgrovided as soon as possible but no longer than 10 (ten) school days upon
completion of investigation and shall be in compliance with applicable privacy laws.

Appeals

The procedures under RSA 193:13, Ed 317, and District policies establish the due @ndcess
appeal rights for students disciplined for acts of bullying.
Training

The school administration shall provide appropriate training on this policy for school employees,
regular school volunteers and any employees of companies contracted to pnowids skrectly
to students. The purpose of the training is to prevent bullying/cyberbullying if possible, and to



educate staff on how to properly identify, respond to and report incidents of
bullying/cyberbullying.

The school administration shall providgeappropriate education programs for students and
parents regarding this policy, bullying/cyberbullying prevention, how to identify, respond to and
report bullying/cyberbullying.

All training and education programs shall be initially approved by therSupndent. Building
administrators are responsible for scheduling the required training and education programs each
year.

Annual Report to New Hampshire Department of Education

The Superintendent shall prepare and submit an annual report of substantiate
bullying/cyberbullying incidents on the form provided by the New Hampshire Department of
Education. Such reports shall not contain personally identifiable information regarding students.

Immunity

Any employee of the school unit or contracted serviceviges company, regular school
volunteer, student or parent/guardian shall be immune from civil liability for good faith conduct
arising out of or pertaining to the reporting, investigation, findings, and the development or
implementation of any recommendex$ponse under this policy.

Policy Dissemination

This policy shall be posted on the district website and included in student and employee
handbooks. It shall also be provided to employees of any company contracted to provide services
directly to students The policy may also be disseminated by other means as determined by the
Superintendent

Legal References: NH RSA 193F
Cross References: AC 1 Nondiscrimination/Equal Opportunity

Portsmouth School Board Approved December 14, 2010
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Respect

The policy of the Portsmouth School Board is that all employees ashehssuhave the right to be
treated with respect in their working and learning environments. Respectful behavior is defined as
courteous regard or treatment. In order to ensure a climate characterized by mutual respect,
employees, students, parents, comityumembers, and elected officials will practice common
courtesy and civil behavior toward one another in all situations. Demeaning comments and
behavior will not be tolerated.

Procedures

Employees are asked to immediately report any violation optiisy to a teacher, an
administrator, the assistant superintendent, or the superintendent.

Students are asked to immediately report any violation to a counselor, administrator, the
assistant superintendent, or the superintendent.

Retaliation

There shdlbe no retaliation against any person reporting or confirming a violation of this

policy.

Discipline

. A substantiated charge against a staff member will result in disciplinary action up to and
including dismissal.

. A substantiated charge againstwadsint will result in disciplinary action up to and
including expulsion.

. A substantiated charge against a parent will result in action up to and including exclusion
from the school building.

. A substantiated charge against an elected official willré@sa recommendation for a
sanctionagainst the official to his/her governing body.

Policy Approved by Portsmouth School Board: January 13, 1998
Reviewed and Approved: February 11, 2003
Legal References:

RSA19313, Suspension and Expulsion of Pupils

NH Code of Administrative Rules, Section &26.04(j (4), Student Discipline
NH Code of Administrative Rules, Section #26.06 Culture and Climate

NH Code of Administrative Rules, Section E47.04(h Disciplinary Procedure
See appendixJICDT R


http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/documents/Ed317.doc
http://policy.ctspublish.com/nhsba/lpext.dll?f=id&id=nhsba%3Ar%3A1d32&cid=nhsba&t=document-frame.htm&an=JD_JICD-R&2.0#JD_JICD-R#JD_JICD-R

JLF

Reporting Child Abuse or Neglect

Any school employee having reason to suspect that a child is being or has been abused or
neglected shall immediately report his/her suspicions to the building principal. The principal shall
then immedately notify or cause to notify the appropriate state officials at the New Hampshire
Department of Health and Human Services. The principal will then notify the Superintendent that
such a report to Health and Human Services has been made.

A written report shall be made by the principal within 24 hours. The report should contain the
name and address of the child suspected of being abused or neglected, the person responsible for
the child's welfare, the specific information indicating neigigdaise or the nature and extent of the
child's injuries (including any evidence of previous injuries), the identity of the person or persons
suspected of being responsible for such neglect or abuse, and any other information that might be
helpful in estalishing neglect or abuse or that may be required by the Department of Health and
Human Services.

Legal References:

NH Code of Administrative Rules, Section3é.04(a)(10)Reporting of Suspected Abuse or
Neglect

RSA169C:29, Persons Required to Report

RSA169-C:30, Nature and Content of Report

RSA169C:31, Immunity from Liability

RSA169C:34, Ill, Duties of the Department of Health and Human Services

Approved by Portsmouth School Board June 8, 2010


http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-169-C.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-169-C.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-169-C.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XII-169-C.htm
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Responsible Computer, Netwk and Internet Use

Overview

The Portsmouth School Department provides its students and staff access to a multitude of
technology resources. These resources provide opportunities to enhance learning and improve
communication within our comumity and with the global community beyond our campus. The
advantages of having access to these resources are far greater than any potential downside.
However, with the privilege of access is the responsibility of students, teachers, staff and the
public o exercise appropriate personal responsibility in their use of these resources. The School
Department policies are intended to promote the most effective, safe, productive, and
instructionally sound uses of networked information & communication toolsS¢heol

Department also makes a good faith effort to protect its students from exposure to Internet
materials that are harmful or explicit. The School Department maintains a system of Internet
content filtering devices and software controls that meet feskanradards established in the
Childrendéds Internet Protection Act (ClIPA).

Digital Citizen

The Portsmouth School Department uses information and technology in safe, legal, and
responsible ways. A responsible digital citizen is one who:

Respects One's Self. Users will select online names that are appropriate and will consider the
information and images that are posted online.

Respects Others. Users will refrain from using technologies to bully, tease or harass other
people.

Protects One's Self and Others. Users will protect themselves and others by reporting abuse
and not forwarding inappropriate materials or communications.

Respects Intellectual Property. Users will suitably cite any and all use of websites, books,
media, et.

Protects Intellectual Property. Users will request to use the software and media others
produce.

Expectations

Regonsible use of the School Department's technology resources is expected to be ethical,
respectful, academically honest, and support.
the responsibility to respect every other person in our communityraticednternet. Digital

storage and electronic devices used for school purposes will be treated as extensions of the
physical school space. Administrators, or their designees, may review files and communications
(including electronic mail) to insure thasers are using the system in accordance with School
Department policy. Users should not expect that files stored on servers or disks will be private.



Users also should understand that school servers regularly record Internet activity in log files that
areavailable to the public under RSA-@&t Access to Public Records and Meetings.

Some activities are expressly prohibited by.l&lsers are expected to abide by the generally
accepted rules of network etiquette. The following guidelines are intendedify eXpectations
for conduct, but they should not be construed ameallisive.

Use of electronic devices should be consistent with the School Department's educational
objectives, mission and curriculum.

Transmission of any material in violatiohany local, federal and state laws is prohibited. This
includes, but is not limited to: copyrighted material, licensed material and threatening or obscene
material.

Intentional or unintentional use of computing resources to access or process,tpsyxy si
pornographic material, explicit text or files, or files dangerous to the integrity of the network is
strictly prohibited.

Software and/or services may not be installed or downloaded on school devices without prior
approval of the Superintendentdesignee.

Use of computing resources for commercial activities, product advertisement or religious or
political lobbying is prohibited.

Users may be held personally and financially responsible for malicious or intentional damage
done to network dtware, data, user accounts, hardware and/or unauthorized costs incurred.

Files stored on distriahanaged networks are the property of the school district and, as such,
may be inspected at any time and should not be considered private.

Materials ublished for electronic publication must be for educational purposes. School
administrators, teachers and staff may monitor these materials to ensure compliance with content
standards.

Policy Violations

The school reserves the right to refuse accestmtarnet to anyone. Violating any portion of

this policy may result in disciplinary action, including temporary or permanent ban on computer or
Internet use, suspension or dismissal from school, and/or legal action. The School Department

may cooperate \th law enforcement officers in investigations related to illegal activities

conducted through its network. Law Reference: RSA 84,3 47U. S. C. Section 2
Internet Protection Act,

Legal References:

RSA1943-d, School District Computer Netwo
Pub.L.N0.10&6 54, Chi | dr eectios Actwaw.itea.netécipa. hi

Approved by the Portsmouth School Board Asig24, 2010


http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-194.htm
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Safety Program

The Superintendent will cause the formation of the Joint Loss Management Geeramirequired
by RSA 281A:64, Ill, and a Crisis Management Plan that conforms to the national Incident
Command System.

The practice of safety shall also be considered a facet of the instructional plan of the School
Department schools by incorporatindueational programs in traffic and pedestrian safety, fire
prevention, emergency procedures, and others, appropriately geared to students at different grade
levels.

Each Principal shall be responsible for the supervision and implementation of a safietyngfarg
his/her school. General areas of emphasis shall include, but not be limiteddozige training;
accident recordkeeping; plant inspection; driver and vehicle safety programs; fire prevention;
catastrophe planning; and emergency proceduret&iid safety problems relevant to students

and employees. The Business Administrator, primarily working with the principals, shall be
responsible for developing student safety procedures to be used on school busses, school grounds
(including playgrounds during authorized school activities (such as field trips), within school
building(s) (including classrooms and laboratories), off school grounds during school sanctioned
activities (including, but not limited to, wottkased learning and internships)dan the use of

online resources. The safety plan will be on file in each Department building and in the Central
Office for the School Department.

Legal References:
RSA 200:40, Emergency Care
RSA281A: 6 4 , I'1'l, Worker 6s Co mpimstragivePenalty, Saf et
NH Code of Administrative Rules, Section Ed 306.04(a)(2), School Safety
NH Code of Administrative Rules, Section Ed 306.04(d), School Safety Procedures

Approved by the Portsmouth School Board: November 22, 2011
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School Assignments and Grade Level Assignments

The Board shall establish the geographical sector for each school within the District.
Thecriteria for the assignment of students to schoolasufellows:

. Students living in any gen sector shall be assigned to the designated school for that sector
and have priority attendance.

. A request may be made for a change in the assignment of a student in writing to the
Superintendent of Schools.

. If the Superintendent approves a changechmool assignment, the School Department will
not be responsible for transportation.

. If approval has been obtained for a change in school assignment, the Superintendent may
reconsider such approval if circumstances require it.

. Students will be enroltein grades and classes in which they can be expected to master
established district instructional and learning objectivsstudents who are included under
the compulsory attendance law must be enrolled and required to attend all classes prescribed
by the state and the district unless exempt by the school authorities.

. Students will be placed in the grade | evel
needs, after consultation between the buil di

. Students transferring into the school district will be placed in the grade level and class that
best meets the studentdos needs, after review
after consultation between the building principal and theestud 6 s par ent s .

. Students receiving special education services will be placed in accordance with applicable
law.

The decision of the building principal regarding student placement may be appealed to the
Superintendent.

Policy Approved by Portsmouth SakidBoard: June 11, 1991
Policy Revised and Approved: November 10, 2003

Policy Revisited December 8, 2009

Policy Approved January 12, 2010

Legal References:

NH Code of Administrative Rules, Section3@.02(1) Duties of Superintendent
NH Code of Administrative Rules, Section3é.14(a) Instructional Program;
Appropriate Assignment of All Incoming Students



http://www.ed.state.nh.us/education/laws/Ed302DutiesOfSchoolSuperintendents.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
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School Guidance And Counseling Program

It is the policy of the Board to promote good behavior in a safe and orderly environment where all
students can be fully engaged in the learning process. To ensure that our students and staff are
protected against disruptive behavior, the board directSuperintendent to set forth procedures

for behavior management and interventions that are designed to maintain a positive environment
conducive to learning.

Student conduct that disrupts class work, involves disorder, or invades the rights of otheat will
be tolerated and may be cause for suspension or other disciplinary action.

The administration of disciplinary action will focus both on consequences and on changing or
managing inappropriate behavior.

It is important that there be careful evaluatiminthe individual situation so that the school's
response to the student is appropriate.

If the student has an Individualized Education Program (IEP), the process will follow federal and
state laws governing special education.

All available resources shtil be utilized, including preventive and responsive interventions to
support students’ needs. These interventions should include psychological, curricular, and
behavioral services, which should take place within classrooms, schools, and alternaty® settin
Exclusion from the classroom should be the disciplinary action of last resort.

The Superintendent will also ensure that classroom behavior management skills are addressed
through professional development, and that there is an adequate system dfermmord
regarding disciplinary infractions and interventions.

The use of corporal punishment is prohibited in District schools.

This policy wil!/ be reviewed on an ongoing ba
process.

Legal References:
NH Code of Administrative Rules, Section Ed 306.04(a)(16), Behavior Management and
Intervention for Students

Approved by the Portsmouth School Board September 13, 2012
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Search and Seizure

The right of inspectioro f studentsé school | ockers is i nhe
boards and administrators and should be exercised so as to assure parents that the school, in
exercising its Ain |l oco parentiso r ga@toi onshi

protect the welbeing of those students.

Nevertheless, exercise of that authority by school officials places unusual demands upon their
judgment so as:

1. to protect each childbés constitutional r
coergon.
2. to emphasize that schools are educational rather than penal institutions.

Policy Approved by Portsmouth School Board: June 11, 1991
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Searches and Seizures of Students and Property

The Superintendent, principal, teacher or security personnel employed by the School Department
are authorized to detain and search any student or students on the premises of any School
Department property or while attending or in transit to any event motifun sponsored or
authorized by the Portsmouth School Department when:

. Any authorized person has reasonable suspicion that the student may have on their person
or property: alcohol, dangerous weapons, electronic paging devices, controlled substances a
defined by RSA 318:B, stolen property, if the property in question is reasonably suspected to
have been taken from another student or from the Portsmouth School Department or from any
of its employees,

. The student is in possession of property that meagonably be disruptive of school
operations or in violation of student discipline rules and applicable provisions of School
Department policies.

School lockers, desks, athletic lockers, and storage areas are the property of the Portsmouth School
Departmat and not that of the student. The users of lockers, desks, and other storage areas or
compartments have no reasonable expectation of privacy from school employees as to the contents
of those areas. Lockers, desks, and other storage areas or comgartayené subject to searches

at any time with or without reasonable suspicion. Students are not to use any school area or

property to contain anything that should not be at school. Students shall not exchange lockers or

desks or use any lockers or deskser than those assigned to them by the principal.

Student parking on campus is a privilege and students have a lesser expectation of privacy of their
vehicles and in those areas designated for student parking. Authorized personnel may, from time
to time, arrange for and use trained canines in searches of student designated parking areas.

In conducting a search, authorized personnel shall have the authority to

o Lawfully obtain the consent of the student,
o Detain the student or students angteserve any contraband seized,
o Arrange for the use of trained canines to aid in the search process.

The following restrictions shall apply to searches:

. Any search of the person shall be conducted by authorized personnel that is the same sex as
the student searched.

o Strip searches are forbidden.
Approved by the School Board: August 8, 2006



JIC
Student Conduct

Every dudent enrolled in the Portsmouth School Department is expected to adhere to all Federal,
State and Municipal statutes and ordinances as well as all Portsmouth School Department policies.

Student behavior is expected to be respectful and considétatediversity and rights of others.
Students have the responsibility to behave in a manner appropriate to good citizenship while on
school property or when participating in-aimpus, school related, activities or participating in
extracurricular activities

Students shall be annually provided with a publication containing Board pdtciedich they
are accountable. It is the responsibility of students to know and adhere to the rules and regulations
of the school.

Students in violation of the studentncluct policy are subject to the discipline policies of the
Board.

Policy Approved May 27, 2008econd Reading)



JICA

Student Dress

Our students originate fromany different social, economic, racial, religious, and ethnic

backgrounds. They attend public schools to |&éarat only academic and technical subjects, but
tolerance and respect, as wel | . Respesed f ul d
to enhance the | earning process and the stude

The Board recognizes that student individual dress is primarily a parental responsibility that
should reflect concern for health and safety of students, staff hasotVhen the dress of an
individual student constitutes a health problem, is unsuitable for school wear, is a danger to any
person, or causes a substantial and material disruption or substantial disturbance, the principal
shall take appropriate action torrect the situation

Teachers, administrators, and other school persérneth in their classes and on camjpuaill
share the responsibility of enforcing the student dress code policy. Teachers shall follow building
procedure for disciplinary refeals regarding dress code violations.

Students shall dress in a respectful manner, in order to:

. Promote the health, safety and dignity of all students;
. Help preserve school property (beyond normal wear and tear);
. Stri ke a balance between absolute freedom

morality (common courtesy, tolerance, respect, and understanding among all people, without
exception);

. Discourage disruptions to the teaching and learning process.

Studets who violate this policy will be given an opportunity to correct the situation by either
changing the clothing, removing the clothing (if appropriate), wearing it kwsitleor other means
as determined by the principal so the student is in compliaiticehis policy. Students who
repeatedly violate this policy may face more severe punishment, including detertionoaot
suspension, or owgf-school suspension.

Policy approved by Portsmouth School Board: April 11, 2000
Reviewed and First ReadingePember 1, 2009
Revised and Approved January 12, 2010



JICEA

Student Production of Goods and Services

Students may produce services and mdseft community organizations or groups only to the
extent that such production furthers such stu
principals shall determine the conditions of approval.

Policy Approved by School Board: December 10, 2002




























































